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Fall  Se master,  1976 


J^uqust  3  0-31 
•'on  day -Tuesday 

Septerber  1 
Vedne  sday 

SGpte--^ber  2-3 
Thursday-  Friday 


Student  Orientation,  Faculty 
Fusiness 

Facult"  Business  and  wor].  d.T 


Registration 


Septe Fiber  7 
Tucsdav 


Classes  beoin 


September  13 
.•'onday 


Last  day  to  change  course 
schedule 


October  18 
Mondpv 


:iovenber  2 
Tue  sda" 


Last  day  to  drop  a  course 

v;ithout  a  penalt^-Lant  da; 

to  apply  for  Decerber 

graduation 

Election  day  holiday 


Nox'^enber  2  5 
Thursda" 


Thanksgiving  Uoliday 


ilcvenber    2S 
Frida^' 


ThanksQivina  holiday 


Dncern'-er    14 
Tuesdav 


Final    iJxariinations    beain 


December  2  2 
'■Tedne^c'ay 


Final  examinations  end 
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SPRING,  1976 


January  5 
Tednesda^' 

Januar^.'  fS-7 
Thursday -Friday 

January  14 
Frida'' 

February  IG 
'  'ednesda^' 

February  21 
'  Ion  day 

rarch  28 
Mondav 

April  4 
I'onday 

April  20 
V'ednesda^' 

April  2  6 
Tuesda/ 

;'av    4 
TTednopday 

May  G 
Frida" 


Student  Orientation 


Reaistration 


Last  day  to  change  course 
schedule 

Founders '  Day 


Last  day  to  aoulv  for  "av 
qraduation-Last  day  to  drop 
a  course  x/ithout  nenaltv 

Spring  holidays  begin 

Snrina  holidays  endr 
elapses  resupe 

Av'ards  Day 


Final    Examinations    bec<in 


Final  Kxaninations  end 


Copirnencepent 
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pipg-n  cuT;f.'r'rl  SE^SIOn,  1^77 


June  6 


June  7 
Tuesda-' 


June  0 

'  'ediioGclav 


June  15 
''sdnesrlay 


July  4 

■Ion  day 

Julv  C 
"ednesda^, 

Jul"  7 
Thurnda" 


July  11 
'londav 

Julv  12 

Tuesdav 

July  19 
Tuesda" 


August  6 
Saturday 

Auqunt  8 
Mondav 

August  '? 
Tuesdav 

Auquat  13 
Saturday 


Rt  g  i '3 1  ration 


Classes  Lerin 


Lost  day  to  add  a  courye 

Last  dav  to  drori  a  course 
r/ithout  venalt' 

Last  day  to  apnlv  for  Tiuru'^t 
crraduation 

Inde^endance  Dav  Holic^.ay 


Final  Fxarination: 


Final  Exardnations 

:-FCOND  ^U'UIEU  SESPIOW,  1977 

Reqistration 

Classe'^  becln 


Last  day  to  drop  a  course 
x:ithout  penalty- 
Last  day  to  apoly  for  August 
graduation 

Saturday  classes  peet 


Final  Fxaminations 
Final  Exaninations 


CoTTirenceriont 
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rrn'S     BAf^KETB^LL    SCHEDULE 
1978-  1977 

Kovenbcr    2  3--''arren    "ilson  IIor»e 

Hovenrer    27--naptist    College  A'jay 

Mov'jnber    29--I'alriont    AbVjev  'lone 

D^cfciir.ber    3--07lethorpe  Ai-ay 

Decern.ocr    4-"n°rry  A'-'av 

Decmc'-ier    6  -  -USC -xMi<en  Av-'ay 

Decer-j".er    8--Erskine  Hone 

Januar^'    6 -8-~Pre  sb"terian    Tournament  Ax/av 

Januar"    13--' arren    rilson  hvay 

January    15--Pfeiffer  Hone 

January    17--Erskine  Ava" 

Januar"    22--BGrry  Hone 

Januar''    24--U.r;C-Aiken  Hone 

Janunr"    2  7-  -Central    Uesleyan  Av.'av 

Januarv    2  9    Belmont    Abbey  Avay 

Januar-/    31    Pfeiffer  Av;ay 

February    2 --Liirestone  ?it;ay 

F&bruar^'    7-~oIevberrv  Hone 

February    10--Lander  Hone 

February    12--Central    nesleyan  Hone 

Tefruary    14--Linestone  Avay 

February    3  7    Newberry  Avay 

February    2  l---Presbytorian  Hoire 

February    2  3--Lander  Av7av 


I"5 


*/7'.  I-  r, 

!0'!EM'S  D^.SKET'^-ALL  SCHEDULE 
1976-1977 

Januar-'  1  3"-U'^C-<5ur,tor  Ho-'g 

.Tanuarv    15 --"iG'-.'berry  wonie 

Januar"  17 --Columbia  A'.jay 

Januciry    20-  -  /arren    '.'ilsor.  7\way 

January    22-    Snartianburg    Methodist  Hoii-'e 

January    2  4--USC- Aiken  !;one 

Januar"    2  5 —    Voor^.ecs  '^vay 

January    2  7--       Converse  Avay 

Januar"    2  9-- Sumter  ?ivray 

Fcbruar-'    2 --Bene diet  A"ay 

Fel-ruarv    7--Colui(r,jia  Home 

February    lo--LancIer  Hone 

February    12"-r>eneclict  Tlome 

February    13- -Snartanburq    r'athodist  A'/ay 

February    17~-ne';berry  At/ay 

February    2 1 --Converse  Hero 

February    2  3--'.andor  r-vay 

February    2  5~  -Voorhees  llor^e 

February    2  8--USC~Aiken  A'.'av 

STATE    TOURUAriENT 
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^ 
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ADMINISTRATION 


Vice  President 
in  P.esidence 


01 in  B.  Sansbury 
Room  A209 
Ext.  201,  202 


Administrative  Assistant 
Affirmative  Action  Officer 


Ilarian  Murph 
Room  A205 
Ext.  201,  202 


Director  for  Development 
and  Collece  Relations 


Joe  Gardner 
Room  A205 
Ext.  203 


Director  for  Information 
Services 


Doyle  Boggs 
Room  R102 
Ext.  279 


Athletic  Director 


Paul  llack 
Room  HC236 
Ext.  301,  313 


Coordinator,  Graduate 
Regional  Studies 


Mack  Broxm 
Room  A107 
Ext.  214,  215 


Staff  Assistant. 
Graduate  B.egional  Studies 


Betty  Ebert 
Room  AIO'3 
Ext.  214,  215 
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Dean  for  Academic  Affairs 


Ron  Eaglin 
Room  R217 
E2ct.  281 


Director  for  Admissions  and  Records 


Eric  Jolly 
Room  KC209 
Ext.  220,  221 


Admissions  Officer 


Joan  Harrell 
Room  HG210 
Ext.  247 


Chief  Records  Cleric 


Frances  Hackett 
Room  HC  208 
Ext.  222 


■frograro  Analyst 


Lindsay  Hells 
Room  HC207 
Ext.  212 


Director  for  Continuing  Education 


Bill  Kissell 
Room  R20 
Ext.  287 


Director  for  Instructional  Services 


Lou  Hunley 
Room  R215 
Ext.  280 


Director  for  Audio  Visuals 


Becky  Patterson 
Room  HC  243 
Ext.  264 


Director  for  Child  Development  Center 


Betty  Baldwin 

Child  Development  Center 

Ext.  318,  319 


Librarian 


Bob  Perrin 
Room  A231 
Ext.  210,  211 


Director  for  Bachelor  of  General  Studies 


Tony  Pappas 
Room  R207 
Ext.  232,  233 


Dean,  School  of  Nursing 


Ruth  Moran 
Room  HG223 
Ext.  240,  241 


Chairperson,  Division  of 
Business  Administration 


Eert  Menees 
Room  R219 
Ext.  282 


C/7( 


11-3 


C'iai"pc::so".5  B'-vIs'.D-^.  o;!; 
Educr.tio:!.  Ileal:;'  ,  ai 
Pliysical  E;:"ca::iO'.i 


Tom  H'.wl'-ins 

noc;.-n  -8214  -  fiO^.^L,, 


Cliairpcrson  (LztLLz) ,   Division  o:' 
Fine  Arts,  L;'..:!':ua3C3 . 
and  Literature 


Jo'iii  E.'munds 
Room  R214 


C'.airnerGon,  Division  of 
S  2ience ,  Engineer inc'; ; 
Matlicmatics 


Dave  Tnylor 

Room  A3 10 
E:-u.  253 


Ghair^. crson,  Dlvisiov:.  of  Cocial 
An'\  Behavioral  Sciences 


John  Eduiunrls 
Room  R?.l^:- 
Ext.    2C3 
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Dean  for  Student  Affairs 


Tom  Davis 
Room  K2213 
Ext'.  223,  229 


Director  for  Financial  Aid 
and  Veterans  Affairs 


Al  Gray 
Room  liJ214 . 
Ur^t.    226,  227 


Hampus  llurse 


Cathy  Norman 
Room  A305 
Ext.  252 


Director  for  Hounseling 
Career  Development 


ind 


Tony  Pappas 
Room  R207 
Ext.  232,  233 


Counselor 


Ilarol  Cmith 
Room  HG235 
Ext.    312 


Counselor 


Earl  Gordon 
Room  H207 
E:ct.    232,233 


placement   Coordinator 


A.rtliur  Georgs 
Room  R206 
Ext.    232 
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Dean  for  AdninictEation 

Business  Ilanager 
Parsonnel  Officer 
3oo^;stora 
Operational  Services 


Chief  of  Ilaintenancs 


II-5 


Ted   Ziler-berc 
r.oom  Alio 
Ext.    230,    231 


Bob    Connelly 
Pvoom  A104 
E::t.    230,    231 


:^.uth  Ghipplet 
Room  A102 
E::t.    230,    231 


Bryant  P.eeves 
Room  IIC106 
Ext.    267 


lii.ce  Bruce 
Room  A122 
Ext.    265 


Olivers  Hall 
lloon  lie  Easement 
2xt.    239,   300 
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UNIVERSITY  OF  ?OUTH  CAROLINA  at  SPARTAilSURG 
FACULTY  CO^iniTTEE  STRUCTURE 

CE):i::^RAL 

Tijrns.       --Terms    of    all    appointed    and    elected    inanbcrs    '.'ill 
run    for    tv^o    years    beginning    in    the    first    full    nonth    of    the 
acadenic    year,    unless    specified    otherv/ise .       rfo    jTievifier    iray 
at    one    tixne    serve    as    a    voting    meriber    on    ir^ore    than    t-'o    ^3t-3nc■!ing 
Facult"    coririttecs. 

^_-' ~  °  A^  ^.£i°    nanbers  .       — Ex-officio    members    are    not    considered 
to    be    T^epbers    of    •-'    corimittee    in    so    far    as    comnuting    their 
nraxiinun    of    t\Jo    corniriittee    assignT^'ents    is    concerned.    The    nature 
of   Lcinn    an    ex-officio    rei^ber    of    a    committee    i3    that    of    an 
advisory    capacity.       The    ex-officio    reriber    shoulrl.    nakc    avail- 
able   to    the    coirraittee    his    knowledge    and    exnertisc    in    the 
matters    vhich    the    comnittee    considers;    he    is    not    empo^^ered 
t-'ith    a    vote-    except    as    noted,    in    the    decisions    of    the    coT'^r^itteo . 
Ke    should    not    attempt    in    any    xrav    to    errercise    control    in    the 
decisions    of    the    conTrittee    except  at    the    request    of    the    corrittee  , 
An    ex-officio    meinber    of    a    corrnittee    cannot    be    elected    chairrr'an 
of    a    corrmittee    since    his    nenbership    is    an    advisory    canacity 
nnly.       This    r-.rovision    is    in    accorH- *ith    an    5_?L:'ifjy.ci°.    !iember's 
not    having    voting    rights,    since    the    chairman    of    a    cc'T^ittee 
is    notTPallv    allowed    to    vote    in    case    of    a    tie.       The    ^'ice 
President    is    an    ex-officio    member    of    all    committees    and 
t.'ill    not    be    listed    as    such    senarately. 


/  /a  II-'.' 

Chairnan.  --Each  cornittee  vUl  olect  its:  ovn  chairran 
annually  dur.incr  the  first  full  rcnta  o^  t:.'e  acader.ic  vear, 
unless  =!r>ecified  othor-'ice.   The  chair'^ian  i;ill  vote  only  in 
case  of  a  tie.   A  faculty  v.epber  nay  chair  only  one  cofrittee. 

Vacancies.  ---Vacancies  in  cornittee  nepbershi'i  cau'^sed  bv 
unex:^ired  terms  vill  be  filled  bv  anDointnent  or  election 
in  accoraance  -.'ith  the  neans  by  diicli  the  position  originally 
V7af;  filled. 

Apnointpents^.  --All  anrjointii^'entG  to  connittees  "ill  he 
nade  by  the  Vice  President. 

Pe  snon s ib i  1  i t V  .  ---Corimittce  chairrien  v'ill  report  all 
conmittee  actions  and  recon-iuendations  in  "ritinq  to  the 
Facultv.   All  cornnittee  actions  are  advisory  until  confirrned 
by  the  Vice  President. 

Elections .  --All  elections  will  be  iiade  by  naiority 
vote  of  the  Faculty  after  due  notice  of  the  election  has  been 
qiven . 

'^cone.  --It  is  understood  that  the  duties  of  coinp.ittees 
and  t>ieir  constituent  nerrjonnel  are  dravm  from  and  limited  to 
the  Spartanburg  Canpus,  except  viiere  noted  otherv/ise. 

!'33-^!es  of  standing  comirnittees .   --.Acadenic  Affairs, 
Acadeiric  Forv'ard  Planning,  Academic  Senate,.  Adr-issions, 
Athletic  Advisory,  Cultural  Planning,  Tacilitie?  Utilisation 
and  Plannincf,  Faculty  Advisory,  Faculty  T''olfare,  Librar-"., 
Pronotion  and  Tenure,  Student  Affairs,  Student  Financial  Aids, 
University  Publications  Board. 

Irtrileir.entation .   --l^ev-  conmittees  v^ill  be  activated  as 
deei?Gd  neces-sary  and  approved  by  the  Faculty.   Change^;  in 
continuing  coninittees  \rill  be  nade  in  the  month,  in  uhich  the 
terns  of  their  merabers  are  scheduled  to  !?Ggin.   In  order  to 
fill  coniriittees  in  the  first  year,  it  vtIII  be  necessarv  to 


"w'76  no 

ACADEMIC  AFFAIRS 

Consists  of  eight  voting  members:  six  faculty  members, 
three  appointed  and  three  elected,  and  two  students  appointed 
annually  by  the  Director  from  a  list  of  fiijminations  submitted  by 
the  Student  Government  Association,  The  faculty  members  of  the 
committee  shall  be  broadly  representative  of  the  academic  disciplines. 
In  alternate  years  the  faculty  members  shall  be  selected  as  follows: 

First  year:  tx<!o   appointed  and  one  elected 

Second  year:  one  appointed  and  two  elected 
Ex-officio  members  are  the  Dean  for  Academic  Affairs,  the  Head 
Librarian,  and  the  Coordinator  for  Continuing  Education, 

Duties,   --To  consider  and  recommend  to  the  Faculty  action: 
on  all  requests  for  addition  or  deletion  of  courses.  To  review 
the  various  curricula  of  the  Regional  Campus  with  special  attention 
to  duplication  or  obsolescence  of  courses.  To  consider  matters 
concerning  academic  requirements  and  standards,  and  review  current 
policies  and  practices  for  the  purpose  of  making  recommendations 
for  changes  therein  to  the  Faculty,  To  consider  problems  of  students 
who  seek  relief  from  Regional  Campus  and  University  scholastic 
regulations  or  who  feel  an  injustice  has  been  done  them  in  their 
academic  work.  To  advise  the  Dean  for  Student  Affairs  regarding 
the  academic  aspects  of  orientation. 
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ACADEMIC  SENATES 

A  single  delegation  attends  the  University  Senate  in  Columbia 
and  the  Regional  Campus  Faculty  Senate,  which  meets  on  various 

regional  and  branch  campuses.   There  are  five  delegates 
to  the  Regional  Campus  Faculty  Senate. '•'f  The  number  of  delegates 
to  the  University  Senate  is  based  on  the  number  of  full-time  faculty. 
Since  the  number  of  delegates  to  the  University  Senate  exceeds  five, 
the  additional  delegates  serve  as  alternates  to  the  Regional  Campus 
Faculty  Senate,  and  are  elected  accordingly.   The  Faculty  Secr^itary 
shall  automatically  be  one  member  of  the  delegation.   Other  members 
are  elected  in  the  spring  to  staggaered  two-year  terms  that  begin 
the  following  academic  year.'V-v  The  delegation  may  choose  its  own 
chairman. 

Duties   --To  represent  USCS  in  the  Regional  Campus  Faculty  Senate 
and  the  University  Senate  and  to  report  decisions,  in  writing,  to  the 
Vice  President  and  to  the  Faculty  where  appropriate. 


'-1971  Regional  Campu3  Faculty  Senate  meuibersaip  rule:  There  shall  be 
a  minimiim  of  three  sanatcrs  from  each  regional  campus.   There  shall  l:e 
one  additional  senator;  for  each  100  FTE's  above  200.   The  total  number 
of  senators  from  any  regional  campus  shall  not  exceed  five. 

--One-half  of  the  members  should  be  elected  each  year^   If  an  extra 
member  is  required,  he  vjill  be  elected  in  years  divisible  by  two. 


8/76  11-11 

ACADEJ-IIC  FORWARD  PLANNING  C0_M1ITTEE 

Consists  of  six  elected  faculty  members,  one  from  each  division, 
and  three  student  representatives  appointed  annually  by  the  Vice  President 
from  nominations  submitted  by  the  Student  Government  Association »   The 
Dean  for  Academic  Affairs  is  an  ex-officio  member. 

Duties .   -  To  assist  in  the  establishment  of  priorities  for  academic 
programs,  the  initiation  of  plans  for  new  programs  and  concepts,  and  the 
cancellation  of  programs.   The  committee  is  expected  to  consult  with 
appropriate  individuals  in  the  coimnunity.  The  committee  shall  meet  at 
least  once  each  semester  with  the  Vice  President. 


1 10  11-12 

ADMISSIONS  AND  PETITIONS 

Consists  of  six  voting  faculty  members,  three  appointed  and 
three  elected.  In  alternating  years  the  members  will  be  determined 
as  follows: 

First  year:   two  elected  and  one  appointed 

Second  year:   one  elected  and  two  appointed 
The  Admissions  Officer  and  the  Dean  for  Academic  Affairs  are  ex- 
officio  members.  The  Admissions  Officer  is  to  serve  as  committee 
secretary.  The  Committee  may  establish  special  procedures  for 
ravievTing  applicants  during  summer  terms. 

Duties.   — To  consider  R.egional  Campus  admissions  policies 
within  University  guidelines  and  to  recommend  to  the  Faculty  and  the 
Vice  President  any  broad  modification    it  may  deem  advisable. 
To  -ffuspend  normal  entrance  and  continuation  requirements  for  in- 
dividual students,  as  permitted  by  DSCS  and  University  guidelines. 


0/7G  11-13 

ATHLETIC  ADVISORY 


Consists  of  six  voting  members:  four  faculty  members,  two 
appointed  and  two  elected,  and  txro  student  members  appointed 
annually  by  the  Vice  President  from  nominations  submitted  by  the 
Student  Government  Association.  One  faculty  member  shall  be 
appointed  and  one  elected  each  year.  The  Athletic  Director  is  an 
e:;-offid:io  member. 

Duties.   — To  rule  on  all  questions  of  eligibility.  To  develop 
a  philosophy  regarding  the  athletic  program  and  the  scheduling  of 

athletic  events.  To  determine  conference  affiliations. 


"/76  II- 1/: 

CULTURAL  AFFAIRS 

Consists  of  seven  voting  members,  four  elected  faculty  member?- 
and  three  students.  The  students  are  appointed  annually  by  the 
Vice  President  from  nominations  submitted  by  the  Student  Government 
Association  .  Two  faculty  members  arei  elected  each  year,  one  to  the 
position  of  vice-chairman.  The  vice-chairman  will  serve  as  the 
uses  Representative  to  the  Arts  Council  of  Spartanburg  County, 
The  vice-chairman  assumes  the  chairmanship  in  the  second  year  of 
his  two-year  term,  Ex-officio  members  are  the  Dean 
for  student  Affairs  and  the  Director  for  Information  Services, 

Duties-  — The  committee  will  plan  a  convocations  series  and 
other  cultural  enrichment  programs.  The  Dean  for  Student  Affairs 
will  be  responsible  for  contractual  matters,  the  administration  and 
implementation  of  the  programs,  and  forward  all  information  concerning 
cultural  programs  to  the  chairman  of  the  committee.  The  Director 
of  Information  services  will  publicize  the  programs. 


r/76  11-15 

FACILITIES  UTILIZATION  AND  PIAMING 
Consists  of  three  or  raore  voting  members:"  two  elected 
faculty  members  and  one  student  member  appointed  by  the  Vice  President 
from  nominations  submitted  by  the  Student  Government  Association. 
The  faculty  members  shall  be  elected  for  staggered  terms  and  may 
succeed  themselves  for  one  term.  Additional  faculty,  students, 
or  other  members  may  be  appointed  by  the  Vice  President  with  consent  of 
the  fatuity,  Expaiision  of  thfe  committee  as  provided  above  is  appropriate 
when  special  projects  or  space  vtilizatioii  problems  are  being 
considered.  The  Dean  for  Academic  Affairs  and  the  Director  of 
Instructional  Services  are  ex-officio  members. 

Duties.   — To  advise  the  administration,  on  the  allocation  of 
facilities--buildings  and  grounds — and  on  the  planning  of  nevj 
facilities.  Matters  should  be  submitted  to  this  committee  through 
;the'  Vice,pr:£3;i/ler.i  or  T/iroush.,  the  Uelr'^'ire  Qoirpiittee. 


*The  Faculty  Secretary  will  specify  the  total  number  after 
consulting  with  the  Vice  President  and  the  Division  Chairpersons 
on  the  anticipated  work  loaH  of  the  Conmittee  for  the  year.  The 
Vice  president's  appointments  should  be  cciLpatible  with  the  anticipated 
tasks  of  the  Committee  during  its  upcoming  year. 


8/76  n-is 

FACULTY  ADVISORY 

Consists  of  the  elected  chairman  of  £.11  standing  faculty  coirmlttec?, 
the  Faculty  Secretary,  the  Faculty  Secretary  elect,  and  the  RecorHing 
Seccetaryo  'Ehe  Dean  for  Academic  Affairs  will  be  an  ex-officio 
member.  It  normally  will  meet  in  the  interval  between  regular  monthly 
Faculty  meetings.  The  chairman  will  be  the  Faculty  Secretary  and 
the  secretary  will  be  the  Recording  Secretary,  It  is  to  be  understood 
that  membership  on  the  Faculty  Advisory  Committee  is  a  part  of  the 
duties  of  all  committee  chairmen  and  that  this  committee  assignment 
does  not  count  in  computing  the  maximum  of  tv70  committee  assignments 
for  each  faculty  member. 

Duties.   — To  study  and  report  on  matters  which  may  be  referred 
to  it  bj^  the  Faculty  or  the  Vice  president  or  which  the  committee 
may  wish  to  bzing  to  the  attention  of  the  Faci-tlty,  and  to  recommend 
what  action,  if  any,  should  be  taken.   It  must  present  to  the  Faculty 
a  slate  of  nominees  for  regular  elective  vacancies  on  committees 
at  appropriate  times,  and  it  must  present  to  the  Vice  President 
a  similar  slate  of  nominees  for  appointive  vacancies  on  committees 
at  appropriate  times. 


C776  II._17 

FACULTY  T-JELFARE 

Consists  of  siK  vo>':in3  full-time  faculty  members,  three 

elected  each  year,  without  re3ard  to  academic  rank.  The  • 

representative  (s)  to  the  Resional  Campus  Faculty  Senate 

Rights  and  Responsibilities  Committee  is  an  ex-officio  merabe->-. 

Duties.   — To  ccctunicate  to  the  appropriate  administrative 

official  in  the  form  of  suggestions  the  desires  of  faculty  members 

pertaining  to  faculty  welfare.   To  serve  as  a  medium  through 

vjhich  the  faculty  may  suggest  changes  and  modifications  or 

make  their  thoughts  relating  to  faculty  velf are, kn'ovm.' "c 

In  generalj  areas'- o'S  xzcmmittee  concern  apply  to  the  faculty 

as  a  whole  rather  than  to  individuals  and  include  but  are 

not  restricted  to: 

a.  Fringe  benefits,  rank,  and  salary  ranges  ■■'Within  the 
University  system 

b.  Policies  regarding  teaching  load 

c.  Conduct  and  professional  ethics 

d.  General  faculty  morale. 

The  committee  hears  appeals  from  any  person  dissatisfied 
with  the  decisions  made  regarding  tenure  or  promotion. 


LIBRARY 

Consists  of  nine  votino  members:  six  faculty  members,  three 
appointed  and  three  elected,  broadly  representative  of  the  academic 
disciplines  ;  and  three  student  members  appointed  annually  by  the 
Vice  President  from  nominations  submitted  by  the  Student  Gtnjernment 
Association.  The  Dean  for  Academic  Affairs,  the  Head  Librarian  and 
the  representative (s)  to  the  Regional  Campus  Faculty  Senate  Intra-univer- 
sity  Services  and  Commuiications  Committee  are  ex-officio  members. 
In  alternating  years  the  faculty  members  shall  be  selected  as  follovjs: 

First  year:   two  elected  and  one  appointed 
^    Second  year*   one  elected  and  t^vo  appointed 

Duties,  — To  make  recommendations  on  matters  of  library  policy. 


8/76  11-19 

PROMOTION  AND  TENURE 

Consists  of  nine  voting  faculty  members ,  six  elected  and  three 
appointed.  Terns  are  for  three  years,  with  two  members  elected  and  one 
appointed  each  year.   Only  full-time  faculty  members  with  professorial 
ranks  are  eligible  for  committee  membership.   Each  academic  division  is 
to  be  represented,  but  no  more  than  two  faculty  members  from  the  same 
division  shall  serve  at  one  time.   Both  regular  and  special  elections  of 
members  of  this  committee  shall  be  held  in  open  faculty  meeting  with 
nomination  from  the  floor.  The  chairman  of  this  committee  is  elected  in 
the  spring. 

Duties .   -  To  establish  criteria  for  promotion  and  tenure  and  pro- 
cedures for  the  operation  of  promotion  and  tenure  policies  subject  to 
approval  by  the  faculty  and  the  Board  of  Trustees.   In  accordance  with 
approved  criteria  and  procedures;,  to  make  recomm.endations  regarding  the 
granting  of  promotion  and  tenure  to  the  chief  administrative  officer  of 
the  campus. 


11-20 


STUDENT  AFFAIRS 

Consists  of  four  elected  voting  faculty  members  broadly  representative 
of  the  academic  disciplines,  and  three  voting  student  members.  Student 
members  are  appointed  annually  by  the  Vice  President  from  nominatic.is  sub- 
mitted by  the  Student  Government  Association.  Two  faculty  members  are 
elected  each  year.  Ex-officio  members  are  the  President  of  the  Student 
Body  and  the  Dean  for  Student  Affairs-  The  Dean  for  Student  Affairs  will 
serve  as  secretary  of  the  Student  Affairs  Committee.  He  may  not  serve 
as  a  member  of  an  Honor  Court, 

Duties.   — To  enforce  the  discipline  policy  of  the  USC-S  with 
regard  to  academic  infractions  as  well  as  other  misconduct,  and  to 
examine  the  administration  of  discipline.  To  formulate  recommendations 
concerning  the  allocation  of  disciplinary  responsibilities.  To 
consider  Regional  Campus  policies  regarding  registration  and  orientation, 
and  make  recommendations  to  the  Assistant  Director  for  Student  Affairs. 
To  recommend  to  the  Faculty,  policies  toward  extra-curricular  student 
activities.  To  taake  recommendations  to  the  Vice  President  regarding 
the  expenditure  of  student  activity  fees  based  on  the  recommended  budgets 
approved  by  the  Student  Government  Association. 

Honor  Court.  --When  charges  are  brought  against  a  student  for 
academic  ci'  other  infractions,  and  Honor  Court  will  be  appointed  by 
the  Committee  chairman  to  determine  guilt.  The  Honor  Court  will 
consist  of  three  faculty  ro.ember3  and  two  student  members  of  the 
Student  A:^airs  committee.   In  appointing  the  Faculty  members  of 
the  Court,  the  Chairman  is  not  restricted  to  the  membership  of 
the  Student  Affairs  ccimittee. 
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The  Dean  for  Student  Affairs  will  sit  as  an  observer  on  the  Honor 
Court,  When  a  student  is  charged  with  an  academic  infraction,  the 
Honor  Court  will  include  a  faculty  member  from  the  academic  area 
V7here  the  incident  took  place.  The  Honor  Court  will  follow  the 
trial  procedure  specified  in  the  i?!:udent  handlioo'l..  The  decision 
of  the  Honor  Court  may  be  reached  with  four  members  concurring. 
Decisions  and  recommendations  concerning  sanctions  will  be  reported 
in  x-jriting  immediately  to  the  Dean  for  Student  Affairs  vjho  will 
assign  appropriate  penalties  aa  provided  in  the  -studeai:  'iz^mZhoolzk 


8/76  ^^--^ 

UNIVERSITY  PUBLICATIONS  BOARD 

Consists  of  nine  voting  members;  five  faculty  members,  three 

elected  and  two  appointed,  and  four  students  appointed  annually 

by  the  Vice  President  from  nominations  submitted  by  the  Student 

Government  Association,  In  alternating  years  the  faculty  members 

are  selected  as  follows: 

First  year:   one  appointed  and  two  elected. 

Second  year:   one  appointed  and  one  elected. 
The  Dean  for  Student  Affairs  is  an  ex-officio  member. 

Duties.   --To  nominate  student  editors  for  all  student 
publications.  Editorial  appointments  are  for  one  year.  To 
rfjcommend  the  t£n!:iQ.atiQn  of  an  appointment  should  an  editor  fail 
to  perform  his  duties  in  a  suitable  manner.  To  m^ake  recommendations 
to  the  Student  Government  Association  and  the  Vice  President  concerning 
budgets  for  USC-S  publications,  including  salaries  to  be  paid 
editors.  To  develop  and  recommend  to  the  Vice  President  publication 
policies.  To  select  faculty  advisors  for  all  publications. 
To  encourage  the  development  of  publications  which  will  enhance 
the  USC--S  educational  and  extra-curricular  programs. 


8/76  11-23 

STUDENT  FINANCIAL  AIDS 

Consists  of  six  elected  faculty  members,  broadly  representative 
of  the  academic  disciplines  and  three  student  representatives 
appointed  annually  by  the  Vice  President  from  nominations  submitted  by 
the  Student  Government  Association.  The  financial  Aids  Officer 
is  an  eK-of f icio  member. 

Duties.   --To  recommend  to  the  Faculty  the  basis  on  which 
scholarships  and  loans  x^?ill  be  granted.  A  sub-  committee  composed 
of  the  faculty  members  of  the  committee  shall  award  the  scholar- 
ships and  review  and  approve  the  allocation  of  funds  awarded  by  the 
Student  Financial  Aids  Officer.  The  Student  Fircncial  Aids  Officer 
shall  inform  the  sub-committee  (prior  to  the  awarding  date)  of  the 
scholarships  and  other  financial  aids  available. 


8/76  11-24 

FACULTY  CEC?.3TARY 

The  office  of  Fncuity  Secretary  cliall  be  filled  by  the  previous 
year's  Faculty  Cecretary-elect,  ^rho  shall  assume  his  duties  after  the  last 
scheduled  faculty  meeting  of  the  spring  semester. 

Duties  --  To  serve  as  presiding  officer  of  the  faculty.   Tlie  agenda 
v/ill  be  prepared  by  the  Faculty  Secretary  at  least  three  days  prior  to 
each  Faculty  meeting  and  circulated  to  the  faculty. 

To  notify  Faculty  members  in  x;riting  of  all. regular  and  called 
meetings  at  least  three  days  psior  to  the  meeting  days.   To  serve 
as  chairman  of  the  Faculty  Advisory  Committee.   To  conduct  the 
Administrative  if/aluation. 


8/76 
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FACULTY  S!^CRETARY-ELECT 

The  offico  of  Faculty  Tecretarv-elect  shall  be  filled 
by  one  faculty  iner-ber  elected  annually  at  the  lant  scheduled 
faculty  vK'etincj  of  the  academic  year. 

Duties.  --To  assist  the  Faculty  Pecretary  and  to  assume 
the  duties  of  the  Faculty  Secretary  in  his  absence. 
To  succeed  as  Facultv  Secretarv  the  followinp  year. 
The  Faculty  Secretary-elect  is  a  member  of  the  Facultv 
Advisory  CoirTi'iittee  ,  but  serves  on  no  other  standing  committees 
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RxJCORDI'iG  SECRETARY 
The  office  of  Recordinq  Secretary  shall  be  filled 
by  one  faculty  re-^bor  elected  ainually  at  the  last  scheduled 
faculty  neetinn  of  the  acada'^iic  "ear.   He  nay  be  re-elected. 

butie£.   -  7o  record  and  distribute  to  the  members 
of  t':e  Facultv  the  '.'ritten  rinutes  of  its  meetings.   T'o 
search  the  ninutes  of  Faculty  irteetinn<^  and  annually  publish 
a  sumr.arv  of  Facult"  actions.  To  be  a  mei.iber  of  the 
Facult"  Advisory  Cormittee  and  act  as  its  secrotarv. 


8/7. 
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UMIVERSITY  MARSHALL 

The  office  of  University '^rshall  shall  he  an  elected 
70c;ition  filled  by  a  faculty  pember.  He  is  elected  for  a 
tvjo-year  term  and  iray  be  re-elected. 

Duties.   --To  see  that  the  ceremonial  proarar.i  of 
USC<?  run  irooothlv,  specifically  to  include  the  follov/incr; 
(1)  To  instruct  Student  Karshalls  in  nethods  of  accor^- 
modating  an  audience  and  to  t.-ork  out  an  usherinn  r>,laxi 
for  the  year  '.-ith  the  Student  "'arshals .   (2)  To  raake  seating 
arranf'eir.fjnta ,  including  platforrs  seating,  for  all  cereraonial 
progran's  ,  and  to  nrepare  a  processional  line-un  for  the 
faculty  rieDbers.   (3)  To  lead  i±ie  processional  '^.arch  on 
cerenonial  occasions. 
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III-l 
t  -  Tenure 

c  -  Division  Chairperson 
n  -  New  Faculty 
1  -  On  Leave 


FACULTY 


BUSINESS  ADMINISTRATION  Al^D  ECONOMICS 


n 

Allen,  Michael  R. 

M.P.A./C.PoA 

Connellys  Robert 

A. 

M.A. 

Drucker,  Meyer 

J.D./C.P.A. 

Eilenberc,  Ted  R. 

M.B.A. 

n 

Gardner,  Joe  E. , 

Jr. 

MoB.A. 

Glenn,  David  M. 

M.B.A. 

Jilling,  Michael 

PhoD. 

Jolly,  Eric  S, 

II. A. 

n 

Keuthan,  Charles 

J. 

M.B.A, 

Kiss ell,  William 

G. 

M.B.A. 

n 

Mc Albany,  John  W, 

Ph.D. 

c 

Menees,  Elbert  L, 

Ph.D. 

n 

Young,  Ronald  A, 

M.B.A./M.D.S 

Georgia  State  U. 
Appalachian  St.  U, 
Univ.  Sou.  Car. 
Dartmouth 
Univ.  Miami 
Univ.  Sou.  Car. 
Univ.  Sou.  Car. 
Ohio  U. 

Univ.  Sou.  Fla, 
Geo.  Wash.  U. 
Clemson  U. 
Univ.  Sou.  Car, 
Ga,  State  U. 


Asst. 

Prof. 

Instr. 

Assoc. 

,  Prof 

Instr. 

Instr, 

Instr, 

Asst. 

Prof. 

Asst. 

Prof. 

Asst. 

Prof. 

Asst. 

Prof. 

Assoc 

.  Prof 

Asst. 

Prof. 

Asst. 

Prof. 

EDUCATION,  HEALTH  AW   PHYSICAL  EDUCATION 


if^x. 


Baldwin,  Betty  M.  M.Ed. 

^^i/  .    BoxTOian,  Joseph  C.  M.S. 

n  Crosby,  Margaree  Ed,D. 

Davis,  Jo  Thomas,  III  M.S. 

Davisson,  Jane  L.  M.Ed, 


Eaglin,  Ronald  G. 


Ph.D. 


Univ .  Sou .  Car . 
Univ.  N.  Mex. 
Univ .  Mas  s . 
Fla.  St.  U. 
Clemson  U, 
Univ.  Utah 


Instr. 
Asst.  Prof. 
Asst.  Prof. 
Asst.  Prof. 
Instr. 
Assoc.  Prof. 
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Franl'J-ini  Barry  IL 

Ph.D. 

Univ. 

Wis. 

Asst . 

Prof 

n 

Gordon,  Earl 

11. Ed. 

11.  C. 

A  &  T  U. 

Ins  tr . 

c,t 

Hawkins s  Tom  A. 

Ph.D, 

Univ. 

Neb . 

Assoc. 

,  Pro: 

n 

Hippie,  'larjorie  Y, 

Ed.D. 

Univ. 

Fla. 

Asst. 

Prof 

Hutilcyj  Mary  Louise 

Ph.D. 

Univ. 

Sou.  Car. 

Asst. 

Prof 

n 

James,  Jean 

H.Ed. 

Univ. 

Sou,  Car. 

Instr, 

iluench,  Sally 

Ed.S. 

Univ. 

Ga, 

Ins  tr , 

Ilaclcj  Paul 

M.A. 

West. 

Car.  U. 

Instr , 

Pappas  5  Anthony  V . 

Ph.D. 

Univ . 

iliss . 

Asst. 

Prof 

Patterson,  Rebekali 

M.A. 

Appalachian  St. 

U. 

Ins  tr , 

Reitmeier,  William  A. 

M.S.  y^ 

i' 

i^ 

Calif 

.  St.  U. 

Instr, 

Shelden,  Miriam 

Ph.D^j 

4 

^^^J^^ 

- Univ . 

Sou.  Call 

f . 

Asst. 

Prof 

n 

Sloan.  Linda 
Smith,  Carol  B, 

M.A. 

Univ . 
Appal 

Sou.  Car. 
achian  St. 

u. 

Instr, 
Instr, 

FINE  ARTS.  LANGUAGES  AI-?D  LITERATURE 


Beysiegel,  Kathryn  H.  M.F.A. 
1  Blalock,  M.  Carolyn  Uynn  M.A. 

Colloms,  Vergene  M.IL 

Cox 5  James  R.  II. A. 

Crosland,  Andrew  T.  Ph.D. 

Dressman,  Michael  R.  Ph.D. 

Eaddy,  Mary  E.  H.A. 

n  Hippie,  Tneodore  W.  Ph.D. 

Knight,  Donald  R.  M.A. 

n  Lindsay,  Bryan  E.  Ph.D. 


Univ .  Ga . 
Univ .  Ga . 
Northwestern  U, 
Univ.  Sou.  Car, 
Univ.  Sou.  Car, 
Univ .  No .  Car . 
Univ .  Sou .  Car . 
Univ.  Illinois 
Univ .  Tenn . 
Peabody  Coll. 


Instr. 
Asst.  Prof. 
Asst.  Prof. 
Instr. 
Asst.  Profo 
Asst.  Prof. 
Instr. 
Prof, 

Asst.  Prof, 
Assoc.  Prof, 
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n  Linker,  Susan  M,  Ph.D. 

1  Moore,  Kancy  P.  I-LA» 

n  Predmore,  Richard  L.  Ph.D. 

t  Sako,  Emanuel  V,  Ph.D. 

SikeSj,  Elisabeth  A.  Ph.D. 

n  Sistrunlc,  Albertha  Ed.D, 

n  Yost,  Jan  Ed.S. 


Univ .  No „  Car . 

Univ .  Tenn . 

Univ.  Fla. 

Univ .  Wis . 

Univ.  Sou.  Car, 
Boston  U. 

Univ ,  Ga . 


Asst.  Prof. 
Asst.  Prof. 
Asst.  Prof. 
Assoc.  Prof 
Asst.  Prof. 
Asst.  Prof. 
Instr. 


Babb,  Nancy  E. 

Bacha,  Catherine  IL 
n  Blalockp  Janice  K. 
n  Burchellj  Lyiiettc  F, 

Campbells  Joan  F. 

Carroll,   TIary   C, 

Cogdell,  Cecilia  rl, 

CogginSs  Carol  P.. 
1  Dent 3  Susan  K, 

llendra.  Norma 

Hopkins ,  Leanne  S . 

Keller,  liarjorie  C. 

Ledford,-  Deanne 
c  lloran,  Ruth  V. 
n  Patrick.  Juanita  W. 

Quinns  Helen  B. 

Sims,  Glenda  P. 


NURSING 

M.S. 

Med.  Coll. 

Ga. 

M.S.N, 

Med.  Coll. 

Ga. 

B.S. 

Univ.  Sou. 

Car 

3.3. 

Univ,  Sou. 

Gar 

B.S. 

Montana  St 

.  U. 

M.S.N. 

Med.  Coll. 

Ga. 

M.S.N. 

Univ,  Sou. 

Car 

B.S. 

Clemson  U. 

B.S. No 

Univ.  Va. 

M.Ed. 

Furman  U. 

B.S. 

Emory  U. 

M.S.N. 

Med.  Coll. 

Ga. 

B.S. 

Limestone 

Coll 

Ed.D. 

Columbia  U 

B.S. 

Univ .  Sou . 

Car 

M.S.N. 

Univ.  Sou. 

Car 

M.S.N. 

Med.  Coll. 

Ga. 

Asst. 

Prof. 

Asst. 

Prof. 

Teach 

.  Assoc 

Teach, 

.  Assoc 

Teach , 

,  Assoc 

Teach , 

.  Assoc 

Asst. 

Prof. 

Teach , 

.  Assoc 

Teach . 

.  Assoc 

Asst. 

Prof. 

Teach , 

,  Assoc 

Asst, 

Prof. 

Teach , 

.  Assoc 

Prof. 

Teach , 

.  Assoc 

Asst. 

Prof. 

Asst. 

Prof. 
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Taylor, 

Ilary  S. 

M.S.N. 

Med.  Coll. 

Ga, 

Asst. 

Prof 

Wilraot; 

Carol 

M.N. 

Emory  U. 

Asst. 

Prof 

SC IEInICE,   IIATHEimTICS  AI^ID  ENGINEERING 


Ph.D 


'^  n\jJ     ^   Bab  in,  Edv/arJ  C.f 

OT^^arnes,  James  E.Jh^yQ   Ph.D. 
n  Campbell,  Lyle  iXl^'  Ph.D. 

Harvey,  Pvobert  L.^M-^   M.S. 
Howard,  Betty  B.'-'^^^    M.A.T. 
Jacobsohn,  Guy- 
Lamoreux,  Lynn)'' 


H.A. 
Ph.D. 


Iloore,    Lawrence  E  =  t/j,>^     Ph.D 


n     Newberry,    Gillia 


Ph.D. 


n  Norman,  Nancy  l^.  (^t-fls iK^    B.A. 

V 


n  Parris ,  Barry 


J 


Riddle,  Faye  k.  j^ ^ 
n  Simpkin,  Robert 

Stavely,  Charles  E 
t  Taylor,  David  E,  . 

Turner,  Jack  A.  >j^'   > 
t  Ulmer,  Millard  B.  ^ 


^ 


M.S. 

Ph.D. 

M.S. 

M.A. 

Ph.D. 

Ph.D. 


Univ ,  Ga . 
Clemson  U. 
Univ.  Sou.  Car. 
Oregon  St.  U. 
Converse  Coll. 
Calif.  St.  U. 
Univ.  Maine 
Univ.  Tenn. 
Univ .  Wis . 
Radford  Coll. 
Univ.  Sou.  Car, 
Univ.  Fla. 
Univ.  Md. 
Memphis  St.  U. 
Appalachian  St.  U. 
Univ.  Old  a. 
Univ.  Ala. 


Asst.  Prof. 
Asst.  Prof. 
Asst.  Prof. 
Asst.  Prof. 
Teach.  Assoc, 
Asst,  Prof. 
Asst=  Prof. 
Assoc.  Prof. 
Asst.  Prof. 
Teach.  Assoc, 
Teach,  Assoc, 
Instr . 
Asst.  Prof. 
Asst.  Prof. 
Asst.  Prof. 
Asst.  Prof. 
Assoc.  Prof . 


SOCIAL  AITO  BEHAVIORAL  SCIENCES 


Allen J  James  T. 
Boggs,  Doyle  W. 


■  ri 

Ph.D.  -  1^  ' 

Univ .  Ga . 

Asst.  Prof 

M.A.  4-^ 

Univ .  Sou  =  Car . 

Instr. 

l^<^' 


)/76 


y 


)»' 


n 

c,t. 

t 

t 


.i 


Davis,  Melvin  ^^  d 
Donnelly,  Brian  E. 
Edmunds,  Jolin  B»  Jr. 
Henderson,  Alice 
Henderson,  Conway  W. 
Holcombe,  Lee 

tf|»r^li-,— tinijg;^  I^  ° 
Lehman,  Jerry  D. 
Ilapley,  Gordon  Eo 
Noll,  Vernon  L. 
Romine,  Ronald  H. 
Sansbury,  Olin  B. 
Sloan,  James  P, 
Henz,   Friedrich  B. 


M.S.  Univ.  Sou.  Car. 

li.A.  -^n  ■  -^^  '  Univ.  Neb. 

Ph.D.  A^*^  ' 

Ph.D.^^y^,  -a^t  .  Univ.  Iowa 

%.  Columbia  U 


Univ.  Sou.  Car, 
Univ.  Mich. 


Ph.D./^.^ 

Ed.D.  yi^- 
Ph.D.  i^^^  ' 
Ph.D.  o^'C  ' 


Univ .  Sou .  Car , 
Univ.  Tenn. 
Uayne  St.  U. 
Indiana  U. 


ll.kJli.'P .k.J^ii-   Univ.  Sou.  Car. 


III-5 

Instr . 
Instr . 
Prof. 

Assoc.  Prof. 
Assoc.  Prof. 
Asst.  Prof. 
Instr. 

Assoc.  Prof. 
Asst.  Prof. 
Asst.  Prof, 
Instr. 
Asst.  Prof. 


Yi.k.  j^/',-,^  ^     Tulane  U.  '   Asst.  Prof 


Ph.D.  .^,j5^  .     Wayne  St.  U 


Asst.  Prof, 


^  r^^  -^  ^-^-^-^e^ 


LIBRARY 

Eurnie, 

Valerie  A. 

M.S.L.S. 

Fla.  St.  U. 

Horton, 

Stanley  W. 

I'LLib. 

Univ.  Wash. 

Perrin, 

Robert  A. 

M.Lib. 

Univ.  Wash. 

Preference  Libr. 
Catalogue  Libr. 
Library  Director 
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GRADUATE  REGIONAL  STUDIES-  EDUCATION 


Mac  BroT'Tn 
Carl  F.  Brox^m 
Robert  E.  Metger 
W.E.  Sanders 
N.A.  Stirzaker 
Batty  Ebert 


Ph.  D.       Univ.  Georgia  Coordinator 

Ph.  D.       Peabody  Coll.  Visiting  Prof. 

Ph=  D.       Univ.  Sou.  Car.  Asst.  Prof. 

Ph.D.        Univ.  Sou.  Car.  Asst,  Prof. 

Ph.D.        Univ.  Miss.  Assoc.  Prof. 
Staff  Assistant 


Ailene  Yarborough   Secretary 


^ 


^ 


V. 


% 


^ 


^ 


^ 


t 


^ 


^ 


G/76  IV-1 

PEGISTRATION 

A    notice  is  sent  annually  to  each  facultv  riember  fron 
the  Dean  for  Acadaroic  Affairs  giving  the  date  on  which 
all  faculty  are  expected  to  return  to  beqin  vrork  for 
each   semester.   Rerfistration  days  are  indicatdd  on  the 
academic  calendar.   All  faculty  are  expected  to  be  avail- 
able to  assist  with  the  registration  process.   Division 
chairpersons  notify  faculty  ^members  of  their  specific 
duties  at  reaistration. 


GRADUATIOM 

The  graduation  of  students  is  one  of  the  most  iinrior- 
tant  events  in  the  academic  year.   It  represents  the 
recoanition  of  a  student's  achievement.   Because  of  the 
significance  of  the  occasion  for  the  students  arid  the 
institution,  all  facultv  are  expected  to  attend  the  gradua^ 
tion  eKercises.   Caps  and  gowns  may  be  rented  in  the 
spring  through  the  bookstore  if  necessary. 


r/76  IV.2 

MEETINGS 

Classes  are  not  scheduled  for  the  noon  hour  on 

fonday  ,";ednesday ,  and  T?riday.   This  time  is  set  aside  for 

meetings  and  other  functions.   Faculty  business  meetinas 

are  held  regularl^'  on  the  second  Wednesday  of  each  month. 

Administrative  staff  meetings  are  held  each  Monday  morning 

in  the  ^Vdministration  Building.   Faculty  committee  meetings 

are  called  by  the  chairman.  Hiese  meetings  are  frequently 

called  for  the  noon  Jiour  on  "Mondays,  Wednesdays,  or  Fridays. 

There  are  occasions,  hov^ever,  v/hen  conmittee  business  and 

schedules  necessitate  meetings  at  other  times.   The  chairmen 

attemT^t,  insofar  as  possible,  to  arrange  tines  convenient 

for  all  members.   Attendance  at  committee  meetings,  faculty 

business,  mfietings,  and  other  .-neetings  such  as  those  of  a  division-. 

or  a  school  is  a  prime  responsibility  of  every  faculty  member.    '• 


PROFESSIONAL  TRAVEL 

Attendance  at  and  narticipation  in  professional 
association  meetings  is  strongly  encouratred  by  the  university, 
Funds  are  available  in  each  division  for  travel  for 
faaultv  members  in  that  division  who  are  interested  in  - 
attending  such  meetings..   The  division  chairman  can  supnlv 
the  faculty  member  v;ith  full  information  regarding  the 
funds  available  for  such  purposes. 


OFFICE  ';OURS 


IV- 


It  is  the  nhilosophy  of  the  Universitv  of  South  Carolina 
at  Sriartanburq  that  faculty  and  adir.inistrative  personnel 
be  easily  available  to  E;tudents.   Consequently,  every 
faculty  pe'^ber  is  eyoected  to  nost  and  '-'aintain  office 
hours.  h    schedule  of  five  hours  a  v/eek  ,  or  one  hour  each 
c  1  g f:: s  day  shall  be  considered  as  p.iniirally  acceptable. 
Each  faculty  mernbers  e.bould  submit  a  cc-^v  of  his  schedule 
to  nis  Division  Chairperson. 


TARDIIIESS -ABSENCE 

Tardiness  to  class  on  the  part  of  faculty  merbers 
is  frovrned  upon  by  the  university.   Hovever,  should  an 
eineraencv  delay  any  instcuctor  from  meeting  class  at  the 
appointed  hour,  it  has  been  generally  agreed  that  the  students 
are  under  the  obligation  of  vraiting  at  least  ten  minutes 
past  th.e  scheduled  class  time. 

Tn  the  case  of  illness  or  other  emergency  necessitating 
absence  fron  class,  the  faculty  member  should  notifv  the 
Division  Chairperson  ipmediately  so  that  arrangements 
can  be  made  for  'the  class.   Division  Chairpersons  are 
also  charged  V7ith  filing  monthly  attendance  renorts  for 
their  faculty  vrith  the  Business  Office. 
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VIS  ;C'JIfIG    nmAlCS  }i.F> 

Any    apecial    convocations    or    other    assepMief:;    outside 
reo-uiar    class    mijetinqs    and    involvinq    off-campur;    sneakers 
must    have    the    approval    of    the  Vice  President    prior    to    the 
invitation    of    r;pea3:ers    or    nerf orners .       I.'oriTially    the 
rGcormc^ndation    should    be    suLrr.itted    Ijy    the    faculty    ineT^ber 
at    least    tv.'o    \;eeks    in    advance  of    the    desired    date    to    allov^ 
tirie    for    ravie^.'ing    the    Tr^erits    of    the    reauest    and    for 
schedulinn    on    the    university    calendar.       Tothina    is    official 
until    the    event    has    been    cleared    and    added    to    the    calendar 
in    the    Office    of    Student    2iffairs.     After  the  event  has  been 
scheduled,    the  Dean  for  Student  Affairs  snd  the  Director  for  Inform" ticn 
Services  will  asnunc  recpcuGibiiity  for  appropriate  promotion  and 
priulicity. 

EriERGEHCY    PROCEDURE 

In    case    of    accident    or    injury    on    campus ,     faculty    nembers 
are    as?'od    to    notify    the    Student    Tkffairs    Office    or    the 
S'.yitc'Tjoard    Operator. 


""/yj  iv-5 

GRADUATK  STUDY  DY  FULL-TI"E  FACULTY  r-iETiBFRS 

The  imnrovement  of  professional  qualifications  by 
faculty  nui-^bers  is  encouraged.   Hov.-ever,  in  order  to 
Fininize  anv  disruption  of  the  University  of  South  Carolina 
at  Srvartanburq  schedule  and  related  activities,  all  plans 
for  graduate  study  rust  be  presented  each  semester  to  the 
Division  Chair-^an,  I'ho  will  submit  his  recor^tpendation 
to  the  Dean  for  Academic  .'Affairs  for  approval.   Final 
apriroval  rests  V7ith  the  Vice  President . 


STUDENTS'  RIGHT  OF  PRIVACY  REGARDING  GRADES 

Faculty  members  must  not  nost,  as  public  information 
on  bulletin  boards,  office  doors,  or  else\;here,  any  grade 
(daily  rruiz,  hour  quiz,  nid-tern\  grade,  final  examination, 
or  sep^ester  grade  )  of  any  student  by  name .   Such  practices  , 
including  associating  a  student's  grades  V7ith  his  initials, 
have  been  deterniRed  by  the  courts  to  constitute  an  invasion 
of  .irivac-'.   Class  grades  may  be  posted  properly  v/hen  the 
grade  of  an  individual  student  on  the  list  is  associated 
v'ith  his  social  security  number  only. 

In  addition,  the  practice  of  leaving  graded  rruiz  papers 
indiscriminately/  outside  faculty  offices  or  on  classroom 
tables  could  be  interr^reted  as  an  invasion  of  privacy  and 
is  therefore  prohibited. 
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Academic  Advisement 

The  Dean  for  Gtudeni:  Affairs  is  responsible  for  the  academic 
advisement  program.  The  following  procedures  are  presently  being  used: 

(1)  Entering  students  are  assigned  academic  advisors  by  the 
Dean  for  Student  Affairs  based  on  their  area  of  interest. 
Transfers  are  assigned  to  the  Division  Chairperson  for  the 
evaluation  of  credits. 

(2)  IJhen  the  student  makes  a  definite  decision  on  a  major  he 
V7ill  be  reassigned  to  an  advisor  in  that  area. 

(3)  Students  may  be  reassigned  at  other  times  upon  their  request. 

(4)  Division  Chairpersons  are  asked,  in  consultation  with  the 
Dean  for  Student  Affairs,  to  designate  major  advisors  fcr 
each  major  within  their  divisions.  Other  faculty  members 
will  be  used  to  advise  undecided  students. 

(5)  Division  Chairpersons  will  be  responsible  for  maintaining 
records  of  students  majoring  in  their  area.   If  a  student 
changes  his  major  this  file  will  be  transmitted  to  the 
Student  Affairs  Office  for  reassignment.  Files  of  undecided 
students  will  be  maintaii>ed  by  the  Student  Affairs  Office, 

(6)  Advisors  for  students  in  the  Bachelor  of  General  Studies 
program  will  be  selected  by  Dr.  Tony  Pappas.  He  will 
maintain  all  files  on  these  students. 

(7)  Faculty  members  advising  new  students  will  be  provided 
with  an  Advisor's  Summary  Sheet  (see  "Sample  Forms'')  to 
help  in  advising  each  student.  This  sheet  should  be 
returned  to  the  Student  Affairs  Office  after  advisement. 


i\cade»rif.c  Discipline 

Tbo  Student  Affairs  Committee  handle?  infraiitioRS  cf  ac"detniG 
discipliue  in  the  following  manner: 

(1)  The  chairman  is  notified  of  the  alleged  infraction  by  a 
student  or  faculty  member..  An  Ecnor  Court  consisting  of 
throe  faculty  members  and  two  students  is  appointed  by  the 

chaiman. 

(2)  All  evidence,  such  as  tests,  papers,  and  names  of  witnesses 
should  be  given  to  the  chairman  with  a  T<rritten  statment 
oxpic-iining  the  alleged  infraction.  A  faculty  menliar  should 
not  confront  student  and  attempt  to  gat  a  confession. 
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Academic  Discipline 

(4)  The  ''llode  of  Student  Academic  Responsibility"  that  is  givp.n 
to  students  is  to  be  (found  in  "The  Odds  and  Ends  IJatalog," 
page  25. 

(5)  Questions  i-egarding  infractions  and  procedures  should  be 
referred  to  the  Dean  for  Student  Affairs. 

Master  Calendar 

A  master  calendar  is  maintained  by  the  Student  Afiairs  Office. 
All  faculty,  staff,  and  student  organisations  should  contact  the 
Student  Affairs  Office  to  place  activities  on  the  calendar  as  far 
in  advance  as  possible. 

Personnel  Information 

The  Personnel  Office  maintains  the  personnel  files  of  all 
faculty  members.   Faculty  members  should  notify  the  Personnel  Office 
of  any  relevant  academic  activities,  nev7  degrees,  changes  in  address 
or  dependents,  and  other  such  information. 

NeT\r  Courses 

Faculty  requests  to  have  a  nex7  course  approved  for  addition  to 
the  catalogue  go  first  to  the  Division  Chairman.   The  Division 
Chairperson  is  responsible  for  completing  the  necessary  form,  (see 
'"Sample  Forms")  and  submitting  the  request  to  the  Academic  Affairs 
Committee.   If  the  committee  approves,  the  request  is  then  submitted 
to  the  entire  faculty  for  consideration.   No  course  is  to  be  entered 
on  the  schedule  without  being  presented  to  the  faculty. 
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l7\:lapendgnt  Study  bourses 

No  ctudent  Tjill  be  alloired  to  register  for  Independent  Ctudy 
unicGs  he  hac  conpleted  the  form  "Application  for  Zomcse   Offered 
as  Independent  Ctudy'  (see  '-Sanple  iJorns").   Any  student  desiring 
to  take  an  Independent  Ctudy  course  should  pick  up  this  form  in 
a  Division  Chairperson's  office,  have  it  completed  by  the  Instructor 
he  is  working  under,  and  have  all  requested  signatures  on  the  form 
completed .   The  student  should  than  bring  the  form  for  approval  to 
the  office  of  the  Director  for  Admissions  and  nacords,  at  v/hich 
tine  he  will  be  given  a  copy  to  bring  to  registration. 

TJithdrawal  of  Veterans  from  a  Class 

All  veterans  and  o£h©rs  who  eeceive  benefits  from  the  Veteraas 
Administration  are  responsible  for  informing  the  Veterans  Officer  of 
any  change  in  enrollment  status  or  uitadravjal  from  U3C  at  Gpartanbttrg. 
If  a  veteran  withdraws  from  a  class  the  U^.CG  Veterans  Affairs  Office  asks 
that  the  faculty  member  notify  the  Veterens  Mfairs  Office  as  soon  as 
possible  of  the  student's  last  date  of  attendance/pursuit  by  using  any 
one  or  a  combination  of  the  follo^ring  four  methods: 

1)  last  activity  (including  attendance)  reflected  in  the 
instructor's  records 

2)  last  papers  submitted 

3)  last  examination  completed 

4)  student's  reasonable  statement  of  last  date  of  attendance 
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Fociorsl  Gr?.  :ii:^  S  o  -?■  I  -  -:..•• 

Taos-i  persons  seeking  fvva,''in3  from  fc-icral  so;;rccG  \7ill  need  to  parallel 
t'jG  followi:.'.c  steps: 

1.   Formulate  the  idea  ia  writ'j  •[■;  on  1  or  ?.  pT^es. 

?.   Obtain  t'\e  support  of  your  c'ivis-'.on  chairperson  an.1  other  persons 
uho  x/oiil.'  share  responsibility  for  implementins  your  idea. 

3.   File  -n  A-.)5  form  (From  Instrnctional  Services  Off ice--R215)  with 
App'^lnc'-ian  Regional  Counc-'.l  Clearinghouse  or  with  George  Oliver, 
Grcnts  Office,  University  of  South  Carolina,  Columbia,  S.  C. 

■'':•.   Determine  which  gui 'elines  best  suit  your  idea  by  checkin;^: 

(1)  Compe-':dium  of  Rcr^ulatlons  for  All  Prop-'rams  Administered  by 
the  Baroau  of  post  Secondary  Education  (See  Instructional 
Services  Office  or  Lierary) 

(25)  Existing  guidelines 

(3)   Calling  funding  agency  and  discussin"  matter  with  tViem 

(^':)   Preliminary  discussions  with  Lou  Hunlcy,  (Instructional  Services) 
and  George  Oliver  (Columbia) 

5.  C'^eck  the  Gra-its  CvlonCar  in  the  Instructional  Services  Office  for 
deadlines  and  availabilitji'  of  guidelines. 

6.  Clear  the  first  draft  including  the  budget  with  Dr.  Lou  Hunley, 
'  .  Dr.  Ron  E:'.glin,  and  Dr.  Olin  Sansb'iry. 

7.  Submit  a  preliminary  copy  to  the  U.S.C.  Grants  Office  in  Columbia 
two  weeks  before  t'^e  dea  '.line  date.   The  budget  and  the  abstract 
are  the  hey  components . 

?.   At  present  Dr.  B.  A.  Daetnyler,  Vice  President  of  Finance,  U.S.  C. , 
signs  proposals  for  the  University  system. 

The  Instructional  Services  Office  has  the  responsibility  to  plan  efforts' 

so  that  proposals  are  coordinated  an  1  add  to  the  framework  of  academic 

planning.   The  office  will  assise  faculty  in  getting  the  proposal  written^ 

tjT5ed  and  supported.   Th.e  library  has  a  reference  shelf  on  funding  which 
you  maj7  wish  to  investigate. 

You  D.ay  wish  to  discuss  yoiir  i-'eas  before  taking  any  of  the  above  stops, 
please  contact  Dr.  Lou  Hunley  or  leave  a  messa'^e  with  Mrs.  Elaine  Gilmore 
(E-t.  2DQ,  2:1). 
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GRADE  REPORTING 

Class  rolls  vjill  be  placed  in  faculty  boxes  as  soon  as  received 
from  the  Coliunbia  campus.  Corrections  must  be  returned  to  the  Records 
Office  on  the  forms  provided.  Grade  sheets  will  be  placed  in  the 
faculty  boxes  as  soon  as  possible  after  mid-term  (for  grades  of  S 
and  U)  rxid  prior  to  exams.   Grade  sheets  are  to  be  hand-carried 
to  the  Records  Office  (not  sent  through  the  mail) .   Computer 
deadlines  require  that  all  grades  be  submitted  to  the  Records 
Office  at  the  time  and  date  designated  for  each  semester.   Records 
personnel  are  responsible  for  hand-cc^vrylTig   all  grade  sheets  to 
Columbia  in  time  to  meet  these  deadlines. 

In  the  event  a  student  withdraxiis  completely  from  the  University 
after  the  penalty  date,  a  card  vjill  be  sent  to  the  faculty  member  to 
determine  if  the  student  has  earned  XI  or  IJF.  These  cards  are  to 
be  submitted  to  the  Records  Office  for  processing. 

Should  it  be  necessary  to  change  a  grade  due  to  error,  this 
change  should  be  reported  to  the  Records  Office.   Ultim.ately,  such 
requests  for  grade  changes  are  presented  for  faculty  action.   However, 
the  grade  of  "I"  may  be  changed  to  a  letter  grade  by  use  of  the  change 
of  grade  ?orm  available  in  the  Records  Office  for  processing. 
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The  Records 

Student  files  are  kept  in  the  Records  Office  and  may 
be  used  by  instructors.  However,  the  files  may  not  be  taken 
from  the  office  area.  Also,  certain  forras  for  use  by  students 
are  kept  in  the  Records  Office: 


Drop-Add-Extra  Course  Forms--for  use  by  students 
dropping  or  adding  courses  prior  to  the  final  date 
shoTJn  on  the  University  Calendar  and  by  students 
desiring  to  take  eighteen  hours  (3.0  GPR  in  previous 
semester  and  permission  of  the  Dean  for  Academic 
Affirs  required) — requires  the  signatures  of 
instructor  and  faculty  advisor. 


Advance  Standing  Forms--for  use  by  students  placed 
in  higher  level  courses  while  exempting  courses  at 
a  lower  level--alloT7S  students  to  receive  hour  credit 
for  courses  exempted  provided  their  performance  was 
"C"  or  better  in  advanced  x>7ork. 

Validation  Fornis--for  use  by  students  to  validate 
course's  by  examination 


^ 


^ 


s 


^ 
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^ 
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LIBRARY 

Irrerlibrary  loans  ijhicli  are  for  faculty  members'  classroom  use,  not  for 
personal  use,  can  be  charged  to  the  school.   In  order  to  charge  interllbrary 
loans,  thc^  faculty  member  must  have  a  "Request  for  Direct  Expenditure"  form 
si-ned  by  Bob  Connelly  in  the  business  office  and  by  the  division  chairman. 
This  form  must  be  given  to  the  reference  librarian  at  the  time  the  inter- 
library  loan  is  requested.   Forms  are  available  in  division  offices  and  in 
the  business  office.   For  any  other  information  about  interllbrary  loans,  call 

the  library. 

The  librarians  provide  programs  for  using  the  library  efficiently.   If 
faculty  members  x^ant  to  use  this  service  for  their  classes,  they  should  call 
the  library  to  make  appointments.   Programs  are  held  in  the  library. 

For  students'  convenience,  required  reading  for  courses  may  be  put  on 
reserve  in  the  library.   Faculty  members  must  fill  out  a  Reserve  Request  form 
(see  example  in  "Sample  Forms")  for  each  class,  each  semester,  listing  the 
items  that  are  to  be  on  reserve.   Please  allow  one  week  for  the  library  to 
process  any  materials  you  want  on  reserve.   Policies  for  reserve  materials  ares 

Overnight,  twenty-four  hour,  three-day,  seven-day,  and  library  use  only 
are  the  kinds  of  reserve  available. 

Photocopies  of  articles  in  the  USCS  library  are  charged  to  the  depart- 
mental budget. 

All  items  remain  on  reserve  until  the  end  of  the  term  when  they  are  auto- 
matically removed  unless  the  faculty  member  notifies  the  library  earlier 
that  an  item  is  no  longer  needed. 

Periodicals  and  reference  works  owned  by  the  USCS  library  will  not  be  put 
on  reserve. 

Any  work  ov?ned  by  another  library  will  not  be  put  on  reserve. 

Personal  copies  of  books  on  reserve  should  have  the  owner's  name  in  ink  in 
a  conspicuouT  place. 

Titles  of  personal  copies  which  are  needed  again  and  again  for  reserve 
should  be  submitted  to  the  library  for  purchase. 
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CHILD  DEVELOPMENT  CENTER 

Day  care  services  are  available  at  the  Child  Development  Center, 
located  on  the  campus =   The  hours  ere  from  7:00  a.m.  to  6:00  p.m. 
Children  vjho  are  three,  four,  or  five  years  of  age  have  the  oppor- 
tunity to  be  involved  in  a  total  learning  experience. 

The  center's  purpose  is  to  help  each  child  develop  cognitively, 
emotionally,  socially  and  physically o  Weekly  field  trips  and  resource 
people  heipgive  the  children  a  better  understanding  of  the  world  around 
them,  A  staff  of  certified  teachers,  senior  citizens,  volunteers  and 
students  strives  to  meet  individual  needs  of  the  children. 

Breakfast  and  lunch  are  served  to  the  child  as  well  as  two  supple- 
mented snacks  which  meet  USDA  requirements.   Transportation  is  available. 
The  cost  is  $27.00  per  week.   Visitors  are  welcome. 

TEST  GCORER 
A   mec':ar\cal  tes-  e -.ore::  for  correcti.i.^;  ~--C   nr'.lti-lc  clioice  tj^pe 
oZ   tes'c   is  loz-.'^ed   i:\  t::e   mriin  office,  room  A- ?.?■'':-.   It's  operatic;-),  c.'m 
be  e::rla?_ne':l  by  J.cine  Brac'ley,  ia  that  office.   The  -orinted  answer  sheets 
(I'lat  mv'.s;  be  vsci  vjL::/,\   the  scorer  include  spa.'e  for  c.nswcrs  to  100 
-juestions,  each,  wii;';  five  c'.o".'.  ?es .   TIic  answer  s-:'.eets  are  .available  ~'.n 
the  main  office  acid   from  sorae  division  secretaries. 
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TRAVELING  ROAD  SHOWS 

Tony  Fappas,  Director  for  Counseling  and  Career  Devclopraanl ,  cffc:o 
"Traveling  Road  Shows"  for  presentation  in  class,  either  as  a  change  o2 
pace  or  if  a  faculty  member  has  to  raiss  a  class.   The  list  that  follows 
is  presentations  already  prepared ^  which  can  be  given  on  short  notice.   If 
a  new  presentation  is  desired,  a  minimum  of  two  weeks  notice  is  needed. 

!\That  Else  Can  I  do  With  a  Mai  or  in  ? 


Fsi'chology  Physical  Education 

Political  Science    Sociology 
Sciences  Education 

The  Career  Development  Center  -  Goals ^  Functions,  Staff,  and  Services 
to  Faculty  and  Students 

How  to  Interview;  a  Prospective  Employer 

How  to  Fill  in  an  Emplo3naent  Application 

Values  Clarification  Exercise 

Group  Career  Exploration  in  One  Hour 

How  to  Set  Up  a  Placement  File  (For  Seniors) 

Career  Education  and  the  New  Curriculum 

The  World  of  Work 

I  can  be  Anything  (Film  and  Discussion) 

Assertiveness  Training  -  One  Hour  Introductioii 

Group  A.dministering  of  Tests  and  Inventories 

Self-directed  Search 

Edwards  Personal  Preference  Scale 

Allport  Study  of  Values 

Time  ManageiiLent  for  the  College  Student 


Submit  requests  with  date  required,  course  t/.'.tle,  wvatf-"   cf  ,'.■■''.n^.^■■lt.s   nf.r 
class,  time  of  class,  location;  naitiQ,  and  telephone.  nur..ber. 


-/76  V"4 

LAircUAGE  LABORATORY 

The  language  laboratory  is  used  by  the  faculties  of  language  and 
music  on  a  regular  basis,  and  periodically  by  English  and  continuing 
education  faculty.  Regular  language  use  of  the  laboratory  is  during 
the  hours  published  for  labs  in  the  class  schedule.   It  is  operated 
during  those  hours  by  student  assistants,  who  are  responsible  to  Dr. 
Susan  Linker.  Anyone  Xi7ishing  to  use  the  lab  during  hours  that  do  not 
conflict  with  regularly  scheduled  instruction  should  contact  Dr.  Linker, 


ORDERING  OF  FILMS 

All  film  rental  orders  are  handled  through  the  audiovisual  department. 
Film  Request  Fon-is  (see  "Sample  Forms")  are  available  from  Eecky  Patterson 
HC-2435  Jane  Bradley  A-202„  and  Division  Secretaries.   Forms  should  be 
returned  to  Jane  Bradley.  Xi?ho  will  do  the  ordering. 

Films  are  available  from  many  sources.   The  major  collection  of 
catalogues  vjill  be  found  in  KG-243,  with  some  duplicate  catalogLies  in 
A-202  and  at  the  Rodeway. 
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r.oa dqb-i.l-'.ty  Evaluation  o£  Teafcbooks 
Faculty  rp.erribers  raay  request  a  readability  evaluation  of  their 
tcKtboolcG  or  of  new  auoptions  under  consideration.   The  evalution 
determines  the  reading  level  appropriate  for  the  text,  z^ven   as  a 
class  level  (e.g.  tenth  grade  reading  level,  thirteenth  grade/  or 
freshiTian  reading  level).   r.equHsts  should  be  made  to  Jane  Davisson, 
n.ooa  A-21S,  eKt.  260. 

Study  Skills  Programs 

One-  and  txjo-day  classroom  programs  may  be  requested  by 

faculty  nem.bers  for  their  individual  classes  on: 

'■How  to  Study- 

•■Friend  or  3neny-- Tests" 

■  There   are  Only  24  Hours   in  a  Day-' 

"II0V7   to  Memorise'' 

'■U'nderlining  or  Outlining?" 

Requests    should  be  made   to   Jane  Davisson,    Director  of   the 

Tutoring  Lab,    Zxt.    260. 


damnus  Ilurse 
The  '^lampus  ITurse,  lis.  Kathy  IToman,  is  located  in  room  A-395, 
Extension  252  for  tlia  provision  of  first  aid.   Ghe  also  toaches 
labs  and  vjill  not  be  available  at  all  times.   If  there  is  no 
answer  at  her  extension,  contact  the  Gtudent  Affairs  Office. 

Natural  Area 
A  natural  area,  including  nature  trail,  outdoor  classroom  aiid 
picnic  area,  vjas  developed  hy   the  Student  Govemnent  Association  ir 
1S75.   It  is  located  in  the  area  of  the  Child  Development  Center. 
P.eserv/ations  for  the  outdoor  classroom  are  handled  hy   the  Studant 
Affairs  Office,  Sit.  22C,  229.   Anyone  x/ishing  to  modify  the  area 
in  any  tvay  should  saeh  tlie  approval  of  the  Facilities  Planning  an^'' 
Utilization  CoEciittee,  \jhich  '?ill  establish  guidelines  for  use  of 
the  area. 

Division  Secretaries 


Each  division  has  a  secretary  to  aid  the  faculty  members  jf 
the  division  in  completing  their  job  -related  tasks.   Division 
Chairpei-sons  establish  their  secretary's  responsibilities  and  the 
procedures  to  be  followed  by  division  members.   i-Tonnally,  a  tnajcr 
responsibility  of  division  secretaries  is  the  typing  and  preparation 
of  tests  and  syllabi.   All  travel  vouchers,  purchase  oi-ders,  and 
requests  for  supplies  are  to  be  handled  through  division  secretaries. 
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TUTORING  LAB 

The  Tutoring  Lab  is  open  to  all  studants  at  the  University.  The  Lab 
is  staffed  by  assistants  and  work-study  students  who  have  been  oriented  to 
Lab  procedures  and  policies.   These  staff  members  have  had  intensive  in- 
service  training  to  develop  competent  study  skill  techniques,  to  aid  stude-  ts 
who  visit  the  Tutoring  Lab,  and  to  develop  communicative  skills  in  order  to 
recognize  priraary  student  needs. 

The  Tutoring  Lab  represents  a  genuine  concern  of  faculty  representatives 
from  all  disciplines  at  the  University  to  meet  the  needs  of  all  students  at 
the  University. 

The  following  areas  are  represented  in  the  Tutoring  Lab : 

1.  English 

2.  Hathematics 

3.  Social  Sciences 

4.  Study  Skills  for  I'JJL   disciplines 

The  Tutoring  Lab  hours  are  as  shown  on  the  schedule,  11^00  a.m.  to 
1:30  p.m.  Monday  through  Friday.   However,  special  times  may  be  agreed  upon 
by  the  tutor  and  individual  students.   Faculty  may  refer  students  to  the 
Tutoring  Lab  as  either  a  voluntary  or  mandatory  undertaking.  Attendance  is 
mandatory  if  the  faculty  member  makes  attendance  or  specific  improvemanizs 
a  requirement  for  satisfactory  completion  of  the  course. 

The  following  forms  (see  "Sample  Forms")  Xv'ill  be  used  by  the  Tutoring 
Lab  and  faculty  members  in  order  to  facilitate  achievement  of  Lab  goals: 

1.  Instructor's  Lab  Referral  Sheet.   This  form  should  be  used  to 
refer  a  student  to  the  Lab.   The  more  complete  and  Si^- icif ic  the 
information  provided  hj   the  faculty''  men.ber,  the  better  prepared 
the  Lab  staff  xijill  be  to  aid  the  student. 

2.  Lab  Acknowledgment  of  Tytudent  Referral.  This  form  is  simply  a 
m.eans  of  letting  the  faculty  member  knox;  that  the  student  referred 
to  the  Lab  has  reported  to  the  Lab  and  requested  assistance. 
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3  Tutoring  Lcb  F.yaluation  of  Student.  This  form  ;i:.oviJes  the 
referring  professor  with  information  concerning  conpetencic^ 
gaiiiad  by  the  student, 

4 .  Instructor's  Feedback  Sheet.  This  form  provides  the  Lab  with 
feedback  from  the  professors  concerning  Lab  procedures  and  an 
evaluation  of  the  student's  development. 


CAREER  PLAI-IMING  MP  PLACEMEN  SERVICES 

Career  planning  and  placement  services  are  provided  by  the  Director 
for  Counseling  and  Career  Development  and  the  Placement  Counselor.  A  Career 
Development  Center  houses  a  career  information  library,  a  placement  office 
and  an  office  for  the  director. 

The  center  offers  two  types  of  programs:  (1)  Career  Planning  and  Develop- 
ment and  (2)  Placement.   Included  in  Career  Planning  and  Development  are  such 
services  as  individual  and  group  counseling j  self-av/areness  progra-^s  and 
career  exploration.   Tests  are  administered  as  needed  to  determine  student's 
interests  and  abilities .   Presentations  are  made  to  students  through  the 
academic  departments  about  career  opportunities. 

The  placement  program  has  as  its  primary  purpose  placing  stnc'  nts  in 
part-time  and  full-time  jobs.   Job  listings  are  posted  on  campus  r.id  the 
chairmen  of  the  academic  divisions  are  notified  of  opportunities  available 
to  students  in  their  fields. 

Workshops  are  conducted  throughout  the  year  to  provide  assistance  in 
filling  out  applications,  writing  resumes,  and  interviewing.   The  program 
is  affiliated  with  the  College  Placement  Council  on  both  the  lational  and 
regional  level.   The  center  also  has  information  on  some  summer  jobs  for 
faculty. 
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AUDIOVISUAL  SERVICES 


Audiovisaals  Is  a  service  dcparimeiit  for  all  faculty.  Most 
services  originate  from  the  D'.rector's  office^  HC2'';.''.  The 
'^epprtme^it  is  staffed  by  Becky  PattersoUj  Director;  J^ne 
BraGlcy,  S  cretary;  and  various  st-'.'.dent  sssistaats. 

Services  of  fere:'  ir.clu-'e: 

CoisuI-.Ttioa  o^L   box;  media  can  be  Implsmeated  i\   the 
classroora,  i.e.  Tv'.icii  resources  are  best  for  specific  needs; 
how  to  screa^t'^en  student  reteatio-:^  with  visuals;  !;ov7  to  use 
..esources  as  rnte'-^rcl   parts  of  teac  in-j. 

Assistap-ce  an:;/or  consultation  In  prenarins  learnins 
pac':.a-es  for  speciali7,ed  uses. 

Catalogs  for  selection  of  films,  tapes,  etc,  to  be 
rented  or  purchased. 

Demonstrrtion  '. "  use  and  operntioi  of  equipment. 
Available  e''ui--r.icnt : 


IGmra  projector 

Cmm  loop  projector 

Gmm  standard/super  projector 

reel  tc  reel  audio  tape  recorder 

cassette  audio  tape  recorder 

cassette  aud^-O  tape  player 

overhead  projector 

opajue  projector 

portable  reel  to  reel  B&l   vi^'eo 

tape  recorder  witli  camera 


piiono;];raph 
filmstr'p  projector 
sound/ filrustrip  projector 
35n^Ti  slide  projector 
(Kodak  carousel) 
Latern  slide  projector 
reel  to  reel  B&IT  video  tape 

recorder  with  camera 
3/  ;"  color  cassette  video 

recorder- -no  color  camera 


The  folloxjin-;  types  of  audiovisual  production  are  available 
on  request: 


drj?-  mounting 
35mm  slides 

-lettering  (titles,  tables, 
graphs,  etc.) 

-copy  work 

-duplicating 

-diazo 
overhead  transparencies 

-thermal 

-diazo 

-color  lift 


sijn-raakinv 
darkroom  services 

-BciIT  prints 

-color  slides 
Sram  filming 
video  taping 
audio  tape  daplicatinj 
general  graphics 
laminating 
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> 
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^ 
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iSm  -  £FAEX.WSUr5,G  REGIONAL  CAMPUS 

riEASE  FILL  OilT  MX  IFFOKMTXDM  (m  'Min  FORi'l 
gEItJI®  TO  THE  BUSINESS  Qffim  i^B  SOOM  AS  FOSSIBt^ 


©K  Ygh5i.eS.et 


"Eg«»jie8t@^ 


SfestiOB  Wagoa     ()  Bus   (Maxl-V-ss)     ()  Set 


C®'£«  le^uitgd^ 


to  fe© 


lim€i  to  fes  Rgt^rtie'S 


'H&m  nxiymt  ?osa€3S  Valid  S*  Ce  Dyitysr's  Ilftssse?^ 
S«is&gi?  ©f  yag.S€g^ggrs ^ ^ "  '  ."..       . 

OFFICE  'aSE  OKLY 


saB^!^rt5®SBes83asssss?sraaiS*!sffisKa5issB33«6Eas5i^^ 


Seeiira^ 


Ht 


II 


UJJ  "  D  ^^^-e-^    UXUJ  -  IJ 


^ssssBsasaea^assiiae 


€imacES 


:-.*>«yv'«.'>^«r.53^i'^.'(rJ(?iV:!S0!?T«-"T^^ 


MOTOR  VEHICLE  RESERVATION 


T  >is  form  siiould  be  filled  in  and  se-it  to  the  busiiess 
office  well  in  advaace  of  the  planned   trr.vel  in  order  to 
reserve  a  cnr  or  van.  T'.ie  business  office  uill  se-.id  notification 
of  t  le  approval  or  derdal  of  t'-e  request. 

Use  of  the  vehicle  trill  normally  be  charse-J  to  t~-G^ 
division  travel  budget.   and  should  have  the  approval  of  t/.e 
Division  Ghairperso;- .  If  use  should  be  charged  to  another 
budget,  t'le  business  office  should  be  so  informed. 

A  crelit  c:-.rd  is  issued  with  each  vehicle.  Save  any 
credit  crrd  receipts  and  tiirn  them  in  to  the  business  office 
with  the  card  and  keys  upon  returning. 


• .  •sffiii^;ras'r5v.^T-if '/»J'S^?rtv<*^^.^«:^ii^r^"'^;^^^^^ 


m  T« 


^1' 


I     ? 

6      *  ^ 


W  raj 


P  f 


Hi-il 


Pli 


gg  *-3 


S^s 


I 


i 


- 

'6 


! 


*     3        S 


i 


.u 


As  HJ 


P 


TRA^TEL  REQUEST 

Travel  rciuests  must  rc-cive  prior  approval  by  the  Division 
C'lairperson,  a.id  be  filed  with  the  division  secretary  before  the 
trip.  The  division  secretary  will  submit  the  form  to  the 
business  office.  The  bottom  half  of  the  form  is  to  be  filled 
ill  upon  completion  'jf  travel. 


I 


l?Hl¥E.RSITT  OF  SOUTH  CAilOLXMA 
AT  SPAP.TANBURO 
OFFICE  SUPPX..IES  ESdl/SST 


m^jMson 


iECE^TAHT^S  SXGIvATyHji; 


Ba^es?  Hit  fks&dmic 
Cards  s  sji?.€«;3s  plains 


Tap«.  C  spa  ell'/) 
F»Mse5.-as  Cspiscisji 

Pap*!'  C'sp^cliy) 

Feasts  sliErp-3^,@y 
!^bfe^«s.j  jfeerdsg"  mminh^-y^ 


05   pa^rjxinqns   aq  pXHoi^s   sscx^^'^'^s  accjjD  aoj   s^sonlsH 

xsanbaa  sanadns  aoi.aiio 


I 
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UldlTERSm  OF  SOL»IH  CARCLIXnA-SPAKTANBURC 
'    REQUBST  FOR  DIRECT  E3{?£NDITU?.E 


Esquisitiofl  BepartTOsnt 


1* 


1.  ^:hl6  forjg  Is  to  be  used  foi"-s.ll  direct  sxpe^'^^tures,  (l-fe.,  locsl 
jiiis-shasisii  of  office  supplies-  food  s-«ppiies,  educational^  supj}li£# 
i&T  SKserganey  f.aads,   issi-ntsn&-nce  siupplis^.,    luncbeGiis  and  motel 

•  accssHEoaiitiC'i'xs   for  special  guests  and  lecturexs. 

2.  All    ^.penSilures  tnust  be  approved  in  a^v&nca  by  both    tl^^  Dspartssevit 
-  He#J  sTji   ths  Buslr.sES  Hari-ager.  .  .. 

3.  SisbmiC  rsquaslj  vith  all  ssckisg  or  rscgVi?iRg  slips   attschsd,  *:o  the 
•'  Biisliisss  Sffics  Slot  later   than  the:  Rsxt  ^aorkir.g  day, 

Sfiiigfc  be  notified   to  senfl   iavoless   to  •■  Business  Of fica 
...  .      ,  -  .  lJSC-Sp£!rt,a?5b\}rg 

SpssfcaBbwrgs-  S.   C-      2930: 


TvEQUEST  FOR  DIRECT  Er-PENDITTJRE 

This   foru  is  virtually  obsolete.    (Gee   comments   on   f.ie 
"Rcouest   for  Purchase"    liorm  01  the  previous  pafie.) 
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sy  PPL  IIP, 


ur4lV£R5ITY  OF  SOUTH  CAROIIM  AT  SPARTANBURG 

'p:£qy£ST  for  purchase 

K£^£STI?3a  OtPA«Th?£NT 


DATE 


INITIATED  SV"_ 
SEPT,  HEAD 


REQUEST  FOR  PURCHASE 

Th5.s  form  is  to  be  completed  zcid   submitted  by  the  Divlsioa 
Secretary.  It  requires  the  ci3nature  of  tl^e  Division  Chairrersor 

It  ts  importari':  that  all  requests  be  submitted  well  in 
advance  of  actual  need  of  the  items,  since  rirocessing  ia 
Colutnbia  us-'ally  reruires  t\70  v/eehs.  On  major  purchases, 
such  as  e.[u'pm.ent  and  furniture,  the  entire  process  2an  ta'/.e 
twelve  weehs  or  longer,  since  these  items  must  be  put  out 
for  competitive  bi  ■. 

T-Tliereas  ivi  the  ^-ast  some  iteras  co-jIcI  be  purchased  by  a 
D'.rect  Expenditure  Voucher,  virtually'  all  items  must  now  be 
handled  by  a  formal  purchase  order--to  comply  vrith  ne^;  state 
purchasing  policies.  This  includes  suc'i  items  as  rentals, 
supplies,  hiring  of  consultants,  dues,  services.  These  must 
nov7  be  handled  by  ^  purchase  order  end  must  be  subraij:ted  well 
i-i  advance . 

No  one,  faculty  or  chairpersoa,  should  make  any  commitment 
to  anj'  supplier.  Only  the  purchasing  department  in  Columbia 
is  Dei-mittGd  to  m.;'-e  an  actual  corair/'-tmant  to  ourchase. 


I 


DSTS 


CnY,  SaSE,   ZIP: 


I  vouia  like  an  exaroimtion  cst^  of  tha  folla.ai5g  bod<(s> 


f car  possible  adcption  as  a  reqiiirad  ts^  i.n  t^'  course_ 

st;:dents.  *  •         t 

I  hava  2^t  previously  recmv^  a  sanpls  ®r  desk  cc^  of  tMs  bo®k.  Ploasa 


{Rev.  Mm'ember  1972f 


Pubiishers  and  bookstores  prefer  KMi  instructors  write  direc^tSy  to  the  publishsrs  for  desk  capiss. 

{%       ■  ,  ■    •  ■  ■        D^^^ 

To:  


(Street) 


(City,  Stats,  £ip  Co^Je) 


Y«ur  book 


iSpscify  author,  complste  title,  end  edition) 


Publsshisrs  Book  fitimber 
has  fcssri  ad«ptfed  as  a 


requjrsd 


recommended  tsxt  in  my  coisrse 


Mv  order  for 


c-opi-:.a  ( 


tCourse  rsurribsr  and  Titie) 
text  v^<,'as  jf  fsced  with 


dSSuTTib'Sr) 


^n 


^N-jirrS  of  BookstorS) 
.  ?  have  not  prevseusly  raceived  a  desk*  or  cotnprsmsrstary*  copy  of  thi 


(Pate) 


tsxt. 


f^ams 


Barik 


Deparcmem 
Schccl 


Street  Address 
City  it  Stata 


i .      Th!s  forrrt  shouSd  be  used  to  rsquest  DgsSc  copiss  oo)y.  Corr.pJsmantsry  copses  shouSd  he  rsq'jgstEd  dirsctiy  from  the 
pubSlshar  *n  d'jpai-tn^sntsi  statianet-y,  inciudirto  your  rank,  coursa  title,  er^d  projsctsd  Sfiro^iment.  !t  shou!d  be 
rec*gn!2ed  thst  sofue  pubiishers  do  not  maku  compSimentary  copies  auaiiebie. 

2.  When  erdsring  texts  for  dass  uss  jslease  a!!ow  sufficient  titne  for  order  processing,  msJSirsg,  shipping,  eta. 

3.  In  order  to  stanalsrdize  terminotogy,  the  Asaocietiors  cf  Antmcsn  Pubilshars,  inc.  has  adopted  the  fo'lcwlrsg  torrns 
and  defirjitions: 

*  Desk  Copy  -  A  book  f urnishad  frss  for  a  f acu'ty  rrsrri5ier's  use  whsn  copses  of  that  book  havs  bs«n  ordered  for 

use  in  a  spacif  ic  coursa.  A  ocmpUfnantarv  copy  previously  sent  shouid  ba  considsred  a  desk  copy  on  adcsptlof! 

*  Cot^piimsritary  Copy  -  A  beck  szzit  t3  a  faoults,'  msmber  for  coreidsrat'osi  for  adoption.  s 
bn-Approva!  Ccoy  •  A  bcok  ssnt  to  a  facuity  membsr.  accompsoisd  by  or  foi'-owed  by  m  invoice  or  biS!  sssking 

psyfTiSnt  or  rst-^rn  of  the  book  vyithin  a  specific  psriod  of  tima,  for  eonsidsration  toward  purchase  cr  course 
adoption. 
Raviaw  Copy  •  A  book  sent  to  a  journs!,  nsv^spspar,  or  other  parlodicai  to  bs  used  for  the  (eventuaS)  wr tting  of  a 
raview. 


S) 


5*r;?itsd  in  U.S.A. 


I 


Tora  h 


'  lA^tirattot '  fB^Hh^ck '  Si>ee^ 


IaseructOTi:.;S_ 
Ca?3rsss 


Studeat  s 


2c?!SE3aats  oG  Lab  proce&re  sad:  studeat  issproveaeat  by  the  Iastract*.3 


ljEifc'«i:ffi  to ;     Malcclia  Sanders 

Tutorir.g  Lab  Coosdiaatos' 
Ecosi  A-2U 


i 


c 


FOETS   3 


.  ■     TUTORING  LAB  EVM.UATIOH  OF  STUBKIT 

f 

At  tsjution  8  •  ,        , _ Bafe  e  5 

S  tudent "  s  Sieme  ? 

Rsp^soB  for  Lab  ¥igit; 
LJ  Taachar-rsf errai 
Q  S©If-ref errai 

"Sntoiy^B  ccasaeats  (proof  o£  co'd^ateacy)  s 


>itor's  sigEature: 


i 


Fcra  2 


■LAS  ACrara«,EBGS®HT  OF '  S'RJSIMT  '  EEFEBML 


Sste 


Fro®;     lialcolja  Saadsrs,  Tutoring  Lsh  Goordisiator 


Tfeis  is  to  ac&aowledge  t^lat  t&s  ab©-^'a  stwdarj.t  reported  to  ths  T^itoring 
inefe  m.  for  the  n?irposs(s)  ststed  M  your  srefs^rral. 


A  folloa^ttp  rsfort  ^ill  be  s^bisittei  to  y®u  up®n  c*Eipletisa  of  oor  lal> 


f 


IHSTSUCTOR'S  LAB  I5EFERML  SHSET 


lastrisctcsr'e 
Course  Taaghts 
Student's  l?£5jae: 


Office  Boom  Ko, 
Date; 


flessa  GSfflplete  the  followiag! 

1=     i£-Jhy  have  you  ettggssted  fefe®  stBdexit  '«dsi£  ths  L3i»? 


2.     List  gtudsnt's  specific  ased 


3,     EWi?  of  tea  are  yots  reqairlag  ths  sSudeEt  to  visit  tfes 


4  c     Wmt  specific  date  should  ths  stodsat  begin  vlsttixkg  the  Labf 


After  receipt  •£  this  form  raf erring  a.  student  to  tha  Lab,  I  «d.il 
t&ottfy  y««  «iieQ  tha  student  beglffls  his  Lab  work. 


Eetura  this  fora  to}    Malcolm  Sisngera 

Tucoriag  Lab  S«or«J2astor 
Soom  A-216 


'G-A  f^B  £-A  S9£rd  uo  passnosfp  3aB  puF  'q^i 
SuTjoanx  sq3  Xq  pasn  sjb  woxxoj  3BII3  aeaqa  aq^  ptre  'nuoj  sfm 


SPABIANBURO  REGIONAL  CAI^rUS 


:^t?oTHD  BY 


FILM  tmfiAFC 


i^ATB 


-ROVAL  OF  DBPiVBTME.NT  JLHAD 


I  CHOICE  OF  DATSS)     DO  NOT       I  DO  NOT  USE 
I  l" 


^ 


^ 


I 


FILM  REQUEST  FORM 

To  be  submittea  to  Jane  Bradley,  A-202.  Discussed 
0:1  p.  V-4. 


1^9 
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RESERVE  REQUESTS 

For  requesting  that  the  library  place  certain  books  on 
reserve  for  student  use.  For  information  on  reserve  policy 
see  the  section  on  the  library  in  the  ''Services"  section  »  p.V-1 


APPLICATION  FOR  CCURiS  uFFEilZD  AS  LiiDEFSNDKNT  STUDY 


jii  1.   To  be  completed  prior  to  registration  and  returned  to  the 
ly     Office  of  RecordG  and  Admissions. 

2.   Due  lo  the  co0ur>on  practice  of  allowing  Independent  Studies 
during  periods  that  do  not  conform  to  the  academic  calendar, 
it  x;ill  be  necessary  that  this  completed  form  be  returned 
to  the "Office  of  Records  aud  Admissions  prior  to  begimiing  of 
work. 

Student's  Name 


Social  Security  No, Semester 

Course  Number Credit  Hours 


Course  Description;   (To  be  completed  by  instructor  under  vho:u  work  Jr.  *"-o 
be  done.) 


^ 


I  understand  that  completion  of  this  form  does  not  constitute  registration, 
and  that  I  must  register  for  this  course  in  the  usual  manner. 


Advisor  Student  s  signature  Date 


Division  Chairperson  Instructor's  signature         Dafo' 

Student  is  tc  present  his  copy  vhen  registering  for  the  course. 


cc:  Instructor 


Advisor  •  1  FOR  RfciCORDS  USE  ON],Y: 

Records  and  Admissions        j 

Student  |  (  )  Approved' 

,  (  )  Discpproved 

I)  \ 


Signature 


APPLICATION  FOR  INDEPENDEtTT   STUDY 
Discassed  on  page  IV-" 


7)K'Il\^:i^r-if.'io        TA 


^ 


Sif  €«S'?^al3  it©  t 


Ce^pfft  sa^i^  is  it® 


li^-- - 


Kr^g  trace  63r 


lag^SiSrSSSS 


fi« 


siS,^.  diAlrsS-t^'S 


REQUEST  FOR  ADDITION  OF  IIETT  COURSE 
Discussed  on  r?T;e  IV- 7. 


raj"    «»?'■!?<? 


I 


fjwtS'Ot'S  ffl«ia&VT 


Kjsas       Seeisl  ^^aasitf  ^o 


SAa*-^  School  laakr.     f©p  Owss-^k      SasS  Qa^^r^ss-      Sif'Sl  Qu^iet©)?      4fch  ^{sa^taff 


i&p^enis  MA€g&jSMs    miss   €si®  121      rsw  itt      wmb  wf  mm 


4lgsfe?a  t _  


m/mwrn,' 


ADVISORS  SUMMARY  SIEET 
Discussed  on  page  IV-6 


&pl3g 


£^i-.vTStt.« 


AT  SPARTMBtmG 

Ti83£t!>oo'k  ? roc^'ss  siEisrie:  Fos'&i 

ic  t-s-^^rse  ^iasb-as'  sad  Tifc"Jls_ ^ ,._._„^_.„™.„„.^^ 

'fesi  SBd  co^ars-s  material.  it?.q»ilre"J  for  tl>.is  cGsars'?. : 

fsst  Vitle^^^ ^„„....^.,..^.^„,^, „...,.,: .— 

Mi:dn&r________ ,^^.^.....^_,._,,  „„......„.™-««,.«-.,»-™ 

E4iE:isa____________,__^._.__,^^ ._,._„,™™..-„™_.-™. 

fs^blisJig  £______________._ _.,„,^^ ,_,._„™„_=^. 

mil  ts:^:  bs  Rgusedl  __,„^,T&6     „..„™^^^     ^«^L„.. 

S,  Te:rt  Ticls_ _    _,__.„-„„- .-...™.-. .„^„-.^.-. 

^S£b02^______________^___,^___^_____,._^^ , „ »^,..^„„ 

fsA-lishsr___ ^^._„„„„„„„__™,™™, .-. 

Slill  tsxfc  bg  S®53sadf  .^.^^^J'ss    ,„___^^©    '^^®s^'^_., 
5,,  Tssfe  Title 


>il  ?.€!:ssS:  fea  E©«£-S4-?"s 


SigaatBt^s  of  fAcvLitf  Hssv&e.r 


TEXTBOOK  PROCUREMENT  FORI^I 
Te^'tboo!:.   orders   are   subraitte.i  to   the  bool:store 


on   u  lis   rorm. 
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TSese  forms  are  normally  available  from  Divisio:i 
Secretaries . 

Adoitlonal  i.iformation  is  on  the  back  of  some  forms 


♦ 


\ 


^ 


/ 


>* 


^ 


^ 


^ 


VT^  -1 


OFF-CAl-IPUS  TELEPHOHE  CALLS 

To  dial  a  number  in  the  Spartanburg  area,  dial  9  and  then  the  number. 

For  all  other  off-campus  telephone  calls  it  is  necessary  to  first  call 
the  uses  switchboard  by  dialing  ''operator".   For  calls  to  the  Greenville 
area,  one  requests  the  "Greenville  line";  for  all  other  calls,  one  requests 
the  "Columbia  line"o   If  there  is  a  waiting  list,  the  requestor  will  be 
called  xjhen  his  turn  comes,  and  he  will  then  be  notified  that  the  line  he 
requested  is  available.   He  then  hangs  up  the  telephone,  and  when  it  rings 
again,  it  should  be  the  line  he  requested.   The  following  procedures  then 
apply: 

Greenville  line:   dial  the  appropriate  number 

Columbia  line: 

On  the  Columbia  campus .... 

dial  the  extension  (four  digits) 

Regional  or  Branch  Campus  of  USC .... 

dial  the  extension  (four  digits) 

In  Columbia  -  off  campus,... 

dial  9  and  then  the  number 

In  State  (not  in  Columbia,  Greenville  or  Spartanburg).... 
dial  9  -  1  -  number 

Out  of  State. . . . 

dial  9  -  1  -  Area  code  -  number 

Long  distance  information.... 

dial  1  -  Area  cede  -  555-1212 


?jn 


VII-2 


A-'visement ,  aca.'  'eraic 

assi^'iins  advisors,  supply! 
materials,  '.:eGr. iag  records 

Athletics 

Audiovisuals 

ordering  films 
reservi.n3  equipment 

Adrainistrntion  building 

Hodp;e  Center 

Rodeway 

Benefits 

Calendar,  Master 

Gounselin3,  studcats 
all  Uiads 

academic  6:  personal 
academic  &.  person?.! 
career 

Credit  Union 

Emer5ency,  accident  or  injury 


"Tfiora  to  C-.ll" 

Tom  Da\'is 


Faculty  Development 

aid  on  coafereaces  ,  workshops, 
consultants:  assistance  with 
course  specifications  or  other 
planni'.ij;  assistance  with  curriculum 
analysis  and  planning 


Pavl  Mack 

Becky  Patterson 
Jane  Bradley 

Jane  BraUey 
Becky  Patterson 
Elaine  Gilmore 

Ruth  Shiplett 

Student  A.:fairs 

Tony  Pappas 
Carol  Smith 
Earl  Gordon 
Arthur  Georse 

Rith  Shiplett 

Student  Affairs 

Lou  Hunley 


Financial  Aid,  students 

General  Studies  1?1-122, 
placement  of  students  in 

Grants 

Jobs:  part  time,  full  time 

Library 

reference  questions 

interlibrary  loan 

reserve  material 

Choice  cards 

Submitting  approved  orders 

Arrival  of  orders 

State  of  division  budget 

Other  budget  .-^■..lestions 

Library  policy 


Al  Gray 

Jane  Dsvisson 
Sally  Muench 

Lou  Hunley 

Arthur  George 


Valerie  Burnie 
Valerie  Burnie 
Gwen  Gaither 
Valerie  Burnie 
Anne  Bailey 
Anne  Bailey 
Anne  Bailey 
Bob  Perrin 
Bob  Perrin 


E>:t , 


\ii:) 


EKt.  301,313 

Ext.  25':- 

Ext.  204 

E:Jt.  .204 

Ext.  254 

Ext.  200,231 

Ext.  230 

Ext.  223,229 

Ext.  232,233 

Ext.  312 

Ext.  232,233 

Ext.  232,23? 

Ext,  230 

Ext.  22n,229 

Ext.  2^0 


Ext.  225,227 

Ext.  250 
Ext.  2^5 

Ext.  200 

Ext.  232,233 


E-ct.  210,211 
Ext.  210,211 
Ext.  210,211 
Ext.  210,211 
Ext.  210,211 
Ext.  210,211 
Ext.  210,211 
Ext.  210,211 
Ext.  210,211 
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Library  instructio:'.  for  class 

Lost  and  Fcuad 

Notorizia,":  pc.pers 
Kurse 

Orient:'! iiion   for   new  students 

Parking  (fe-ulty  guc'  student) 
stichers  e.nc'  policy 
enforcement,  tic':ets 

pay  c'echs:  i::icorrc2t,  delayed, 
'..■it'-iholdirc:,  '--ates  of^  etc. 

perso  mel  records 

Purchasing 

Records,  stude:it  academic 

PvOoms 

re-7ard.in3  classes 

reserving  for  meetings,  etc. 

(e::cept  Conference  Rm.) 
reserving  Conference  Room 

Students 

organizations  &  activities 
address,  phone,  schedule 
ac£:'^emic  records 

Supplies 

Testiar;:  professional, 
personal,  vocational. 
SAT  app 1 i c a t  i on s 

Traveling  Road  Shov/s 

Tutoring  Lab 

Veterans 


V.  Bur  .lie,  Stan 
I-Iorton,  E.  Perrin 

Student  Affairs 

Ruth  Shiplett 

Kathy  Wormau 
(or  Student  Affairs 

Tom  Davis 
Carol  Smith 

Student  Affairs 


Rut'  Shivlett 


Eric  Jolly 
Pe^Sy  Rowe 

Gail  Diclcerson 


Torn  Davis 
Pe'3gy  Roue 
Frances  Hachett 

Division  secretary 

Carol  Smith 


Tonj^  Pappas 

Malcolra  Sander:; 
Jane  Davisson 


E:ct.  210,211 

EKt.  22G,22; 

EKt.  230 

E:-:t.  25.?. 

Ext.  228,229) 

EKt.  223,22  3 

EKt.  512 

E:ct.  22'^,  223 


Ext.  230 


Ruth  Shiplett  EKt.  230 

Division  Chairperson 

Frances  Hackett        Ext.  222 


Al  Gray 


EKt.  220,221 
EKt.  223,220 

Ext.  200,201 


Ext.  223,229 
Ext.  223,220 
Ext.  222 


;i2 


Ext.  260 
Ext.  2 GO 

Ext.  226,227 
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Rodetsay 

(East  Csajpua) 
First  Wlorj-s 
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Rode-wsy 
Second  Floor 
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8/75 
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Center  -  Ground  Floor 
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Idminlstratioa  Building  -  Ground  Ploor 


S/7S 


GrauiifJ  Floor  ■=  2 
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MsainlctratloEi  Buildtiig 
Seco-cd  Floor  •-  1 
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AxSffiiai^fcratloa  Building 
Second  Floor  -  2 
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^.f-Mniatration  Suilding 
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.SOS    I       309 


312 


l^osaefis  .  I 


8/76 


¥11-15 


Adadlalstration  Building 
ITnlrd  Floor  -  2 


\p 


1    EDO   DflDEb3Db 


